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DSWD FIELD OFFICE CARAGA GU]DEL]NES IN THE REVIEW ANDCOMPLIANCE PROCEDURES IN THE Frr-rrIt IrrO SUBMISSION OF SALN

PURPOSE

As mandated under Section g of RA 6713 (statements and Discrosures),public officials and emproyees.have an ourgaiLn 6 ,ccomprish and submitdecrarations under oath. and the.pubric hal tne iight io know, their assets,liabilities, net worth and financiar 6r.in".. ,t"Lsi"s,'incruorng those of theirspouses and unmarried children eighteen (f 8) years of 
"gJ 

firing i;ih"iihousehold.

^.. 
Il ,.^L:gl"nat Speciat Order prescribes the procedures to be foiloweduy ar uDvvu FU L;araga gmployees in the preparation and submission ofthe statement of Assets, LiabiritiLs ano ruet'wJrtrlSiLrul and Discrosureof Business lnterests and Financiar conoiiions.'iriis shail arso serve asbasis for the DSWD Fo caraga's sALN neviewano compriance committeein reviewing the submitted 5elru to o"tl^i." *ri"iher said statementshave been submitted on time, are complete, and are in proper form.

LEGAL BASIS

/ Office of the Ombudsman Memorandum Circular No, 2 series of2017
"Additionar Guiderines on the Submission of statements of Assets,Liabirities and Net worth.(sALNs) and Discrosure of Business rnterestsand Financial Connections to the Office of the Ombudsman asRequired under Section g of Republic Act No. OZiS,,

r' CSC MC 3, series ot 2O1S
"Amendment to CSC Memorandum Circular No. 2, s. 20.13 (revised
Statement of Assets, Liabilities and Net wortn 1Snlru1 form;

r' CSC MC No. 3 series ot 2013
"Amendment to the Review and Compliance procedure in the Filingand submission of the statement of Assets, Liabitities ana ruet wortiand Disclosure of Business lnterests anO financlat Connections (CSC

MC No. 1 dated Aprit 17, 2006)

DSWO Field Oflice Caraga, R. Palma Street, Butuan City, Phitippines 8600
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/ CSC Memorandum Circular (MC) No. 10 series of 2006
"Review and Compliance Procedure in the Filing and Submission of the
Statement of Assets, Liabilities and Net Worth and Disclosure of
Business lnterests and Financial Connections"

r' CSC Resolution No.06231 dated 01 February 2006
"Review and Compliance Committee for the Statement of Assets,
Liabilities and Net Worth and Disclosure of Business lnterests and
Financial Connections"

/ Republic Act No. 6713
Code of Conduct and Ethical Standards for Public Officials and
Employees;

III, DEFINITION OF TERMS

Acquisition Cost Amount of monev paid to acquire or own somethinq.
Affinity Refers to the relationship of a husband to the blood

relatives of his wife, or a wife to the blood relative of
her husband

1st degree of affinity lncludes the declarant's father-in-law and mother-in-
law

2nd degree of affinity lncludes the declarant's brother-in-law, sister-inJaw,
g rand mother-in-law, grandfather-in-law,
qranddauqhter-in-law, qrandson-in-law

3d degree of affinity lncludes declarant's nephew-in-law, niece-in-law,
uncle-in-law, aunt-in-law

4th degree of atfinitv lncludes the declarant's first cousin-in-law
Assessed Value For purposes of declaration in the SALN, this refers to

the amount indicated in the tax declaration of the real
properties involved.

Asset Refers to declarant's real and personal properties,
including those of his/her spouse and unmarried
children below eighteen (18) years of age living in
his/her household. lt includes those within or outside
the Philippines, whether real or personal, whether
used in trade or business.

Business lnterest Refers to the declarant's existing interest in any
business enterprise or entity, aside from his/her
income from the government. This also includes those
of his/her spouse and unmarried children below
eiqhteen (18) vears of aoe livinq in his/her household.

Capital Propefi Refers to the properties exclusively owned by the
husband

Community Property Refers to all properties owned by the spouses at the
time of the celebration of marriaqe or acquired



thereafter, subject for the exceptions provided for by
the law (Article 91, Familv Code of the Philipoines)

Conjugal Property Refers to all properties acquired during the marriage,
whether the acquisition appears to have been made,
contracted or registered in the name of one or both
spouses, unless proven to be excluded (Article 1 16,
Family Code of the Philippines). This applies when the
spouses agreed to be governed by the rules on the
conjugal partnership of gains under the Family Code of
the Philippines

Consang uinity Refers to the Relationship by blood from the same
stock or common ancestor

1st degree of
consanguinitv

lncludes the declarant's father, mother, son/s and
dauqhter/s

2nd degree of
consanguinity

lncludes the declarant's brother, sister, grandmother,
grandfather, grandson and qranddauqhter

3rd degree of
consanguinitv

lncludes the declarant's nephew, niece, uncle and aunt

4th degree of
consanquinity

Relatives in the fourth degree of consanguinity
includes the declarant's first cousins

Fair Market Value For purposes of declaration in the SALN, this refers to
the amount indicated as market value in the tax
declaration of the real properties concerned

Financial
Connections

Refers to declarant's existing connections with any
business enterprise or entity, whether as a consultant,
adviser and the like, with an expectation of
remuneration for services rendered, including those of
his/her spouse and unmarried children below eighteen
(18) years of aqe livinq in his/her household

lmprovements Refers to all works that are constructed or introduced
to the land, or repairs or improvements made to the
land or building after its initial acquisition.

ln declaring an improvement to the land, the declarant
may opt to declare it separately or together with the
land to which such improvement is attached.

Liability Refers to financial liability or anything which can result
to a transfer or disposal of an asset. lt includes not only
those incurred by the declarant, but also those of
his/her spouse and unmarried children below eighteen
(18) years of age living in his/her household

Nature of liability refers to the type of loan obtained
from banks, financial institutions, GSIS, Pag-ibig and
others, such as personal, multi-purpose, salary,
calamitv loan, etc.

Nature of Business
interest and/or
financial connection

Refers to existing interest or connection in any
business enterprise, whether as a proprietor, investor,
promoter, partner, shareholder, officer, manaqinq



director, executive, creditor, lawyer, legal consultant or
adviser, financial and business consultant and the like.

Net Worth ls the sum of all assets (real and personal) less total
liabilities

Outstanding balance Refers to the amount of money which the declarant still
owes on his/her loan as of December 31 of the
precedinq calendar vear

Paraphernal Property Refers to the properties exclusively owned by the wife
Personal Properties Refers to jewelries, appliances, furniture, motor

vehicles and other tangible/movable properties. This
also includes investments and other assets, such as
cash in bank, negotiable instruments, securities,
stocks and bonds

Real Properties Refers to properties that are immovable in nature. For
the purpose of SALN, the kind of real properties are
classified according to their use: residential,
commercial, agricultural, industrial or mixed use and
the like

Relatives in the
Government

Refers to the declarants relatives up to the 4th civil
degree of relationship, either by consanguinity or
affinitv, includinq bilas. inso and balae

IV. COVERAGE
This Regional Administrative Order shall cover all plantilla-based

personnel without distinction on the nature of appointment, rank, status or
salary. This also applies to all contractual staff.

V. SALN REVIEW AND COMPLIANCE COMMITTEE AND ITS
SECRETARIAT

The Review and Compliance Committee shall receive and evaluate
the SALN forwarded by the Personnel Administration Section if the same has
been submitted on time, complete and in proper form.

The DSWD FO Caraga Review and Compliance Committee shall be
composed of the following:

Pos itions Designations

Chairperson Assistant Regional Director for Administration or OIC-
ARDA

Members Chief, Human Resource Management and Development
Division
Chief, Policv and Plans Division
Chief. Financial Manaoement Division

Secretariat Head of the Leqal Services Section
Head of the lnternal Audit Section
Head of the Personnel Administration Section



Duties of the SALN Review and Compliance Committee

a. To review the statements in the SALN to determine whether said
statements have been properly accomplished;

b. To determine whether a statement is properly filled using the prescribed
form;

c. To inform the reporting individual and direct him/her to take the necessary
corrective action if a statement is not properly filed.

d. Prepare a list of the following employees, in alphabetical order to be
submitted to the head of agency every year:

i. Those who filed their SALN with complete data;
ii. Those who filed their SALN but with incomplete data; and
iii. Those who did not file their SALNs

e. Recommend actions on issues with legal concerns relative to the
compliance on the filing of SALN

f. Formulate guidelines for new issuances on the filing of SALN and other
related concerns

S. Perform such other functions as may be necessary to ensure compliance
by DSWD FO Caraga with all SALN related concerns

Duties of the SALN Review and Compliance Secretariat

The Secretariat shall assist the SALN RCC in the conduct of its function.
The delineation of functions of the Secretariat shall be, but not limited to the
following:

Head, Personnel Administration Section - responsible for the receipt,
initial review, scanning and safekeeping and transmittal of accomplished
SALNs to concerned agencies and preparing the minutes of meetings

VI. GENERAL GUIDELINES

The primary use of the information on the SALN Form is to exhibit
transparency and accountability while in government service.

Pending the full implementation of the electronic Statement of Assets,
Liabilities, and Net Worth (e-SALN) program, all agencies and
inskumentalities of the government whose officials and employees are
required to file their SALNs and Disclosures of Business lnterests and
Financial Connections within the periods specified under Section 8 (A) of
Republic Act No.6713, and to submit the same to the Office of the
Ombudsman. Below are the general guidelines in the filing and review of
SALNS.



1. lssuance of Advisory

An advisory shall be issued not later than February 10 of every year to
set the deadline/s for the annual submission of SALN of all DSWD Field
Office Caraga officials and employees as of December 31 of the previous
year. The advisory shall serve as reminder, and update all DSWD Field
Office Caraga officials and employees of the general guidelines and any
pertinent changes in CSC rules and regulations in the preparation and
submission of SALN

2. Filing and Submission of SALN

2.1All regular and contractual employees shall file their Statement of Asset,
Liabilities and Net worth (Annex A) to the Personnel Administrative Section,
to wit:

a. Within 30 days after assumption of office, statement of which must
be reckoned as of his/her first day of office;

b. On or before February 28 of every year thereafter, statement of
which must be reckoned as of the end of the preceding year;

c. Within 30 days after separation from the service, statements of
which must be reckoned as of his/her last day of office;

2.2Said deadlines shall be imposed regardless of whether the declarant is on
leave of absence, for e.g. maternity, scholarship, sick, vacation, etc. or on
absence without leave (AWOL) during the compliance period.

2.3Employees are required to fill in all applicable information and/or make a
true and detailed statement in their SALNs. ltems not applicable should be
marked N/A (not applicable)

2.4All necessary computations must be correct and reviewed. All necessary
boxes must also be properly marked.

2.5Employees shall prepare three (3) original copies of the SALN which will be
distributed as follows: 1 copy for the Ombudsman, 1 copy for the Civil
Service Commission and 1 copy for the Per16 file of the employee

ln case husband and wife are both required to file their SALN and they prefer
to submit via joint filing, the original or a certified true copy shall be
submitted.

3 Contents of the SALN (per GSC Guidelines on the SALN Form)
3,1 Basic lnformation

a. Spouses who are both public officers and employees shall have
the option to file their SALN either jointly or separately



b. ln case the declarant is single or married but whose spouse is not
in the government service, he/she shall tick the box marked as "not
Applicable."

c. ln case of joint filing, all real and personal properties shall be
declared including their respective paraphernal and capital
property, if there are any

d. The change of Civil status of the declarant after December 31 of
the preceding year shall not affect the nature of the properties
declared

e. The declarant shall provide information on his/her address.
However, whenever a third party requests for a copy of the SALN
Form of the declarant, the agency has the option to shade the
declarant's address for purposes of security.

f. Declarant must provide the information required for all his/her
unmarried children below eighteen (18) years of age and living in
his/her household, whether legitimate or illegitimate.

3.2Assefg Liabilities and net Worth
a. The SALN shall contain a true and complete declaration of assets,

liabilities and net worth, including a disclosure of business
interests and financial connections of the declarant, his/her
spouse and unmarried children below eighteen (18) years of age
living in his/her household. lt shall also contain a disclosure of the
declarant's relatives within the fourth (4th ) degree of consanguinity
and affinity who are in government service

b. Assets include those within or outside the Philippines, whether real
or personal, whether used in trade or business.

3.3Real Properties
3.1 Declaration of real properties shall include its description, kind,

location, year and mode of acquisition, assessed value, fair
market value, acquisition cost of land, building, etc. including
improvements thereon.

3.2 The declarant shall indicate those real properties which are
already titled or registered under his/her name, the name of
his/her spouse or under the name of his/her unmarried children
below 18 years of age and is living in the declarant's household.
Furthermore, real properties already covered by a deed of sale,
inherited or subject of an extra-judicial settlement of state but not
yet titled under declarant's name shall also be disclosed.

3.3 ln the case of properties received gratuitously, e.g, donation or
inheritance, no acquisition cost shall be declared. However the
fair market value and the assessed value of said properties as
found in the tax declaration thereof must be declared.



3.4 Personal Properties
a. Personal properties collectively acquired or are of minimal value

may be declared generally or collectively. ln which case the
declarant may write/ indicate "various years" under the column for
year acquired.

b. ln case of properties which are co-owned with other individuals,
the declarant shall disclose the proportionate amount of his/her
share in the propefi

c. With regard to properties subject to a contract sell, the amount
already paid shall be declared as personal property

d. Properties which are subject of either a chattel or real estate
mortgage shall be declared in the SALN form. The acquisition cost
to be declared shall be the actual purchase price, and the liability
to be declared shall be outstanding balance of the loan as of
December 31 of the preceding year.

3.SLiabilities
a. Under liabilities, the nature of liability, name of the creditors and

the outstanding balance shall be indicated. The outstanding
balance refers to the amount of money that is still due as of
December 31 of the preceding calendar year.

3.6Computation of Net Worth
a. ln the case of real properties and personal properties, the

acquisition cost shall be used in the computation of the net worth.

b. lf the spouse of the declarant is a public officer or employee, but
who chose to separately file his/her SALN, his/her paraphernal or
capital properties shall not be included in the computation of the
declarant's net worth.

c. ln case of joint filing, the total assets of the spouses shall include
their respective paraphernal or capital properties.

3.7 Financial and Business lnterests
a. The declarant, including that of his/her spouse and unmarried

children below eighteen (18) years of age living in declarant's
household, shall declare their existing interest or connection in
any business enterprise or entity, aside from income from
government. They shall also indicate the business address, the
nature of business interest and/or financial connection, and date
of acquisition of interest or connection.

b. A declarant who has no business interests and/or relatives in the
government should tick off the box indicating such information and
not write "N/A" in the available blanks



3.8 Relatives in Government
a. The declarant shall disclose his/her relatives in the government

within the fourth (4th) civil degree of relationship, either by
consanguinity or affinity. The disclosure shall also state his/her
relationship with the relative, the position of the relative, as well as
the name of the office/ Agency and address.

b. ln case the declarant and his/her spouse jointly file their SALN,
they shall indicate all their relatives within the fourth civil degree,
either by consanguinity or affinity, and shall include the above-
mentioned information.

3.9Other Matters

a. ln case of joint filing, the declarant and his/her spouse shall sign in
the spaces provided for just below the certification

b. lf the spouse is not a public officer or employee, the declarant shall
still cause him/her to sign the SALN

c. ln case of non-compliance with the signature of the spouse, an
explanation should be attached to the SALN form for such non-
compliance

d. Any or all changes or revisions in the accomplished and submitted
SALN forms shall only be made by the respective declarants and
shall bear the declarant's initials

e. The declarant is strictly required to fill in all applicable information
in the SALN form. Otherwise, such items should be marked with
"N/A" or "not applicable"

f. Additional sheets maybe used as necessary provided that each
page shall contain the printed name and signature of the declarant,
with the proper pagination, i.e. page 1 of x number of pages

Review Process
4.1 Upon receipt of the accomplished SALN forms, the Personnel

Administration Section shall initially review the same within fifteen days
(15) to determine compliance of the employees to SALN guidelines.

The Personnel Administration Section shall endorse the SALN to the
Administering Officer for signing after the initial review.

After consolidating all the submitted SALN, the PAS staff shall submit to
the SALN RCC on or before March 16 of every year the Preliminary
Report containing the list of employees in alphabetical order, who: (i)
filed their SALNs with complete data; (ii) filed their SALNs but with
incomplete data; and (iii) did not file their SALNs. The report shall

4.2

4.3



likewise indicate any findings as a result of the evaluation conducted by
PAS.

The SALN RCC shall review the preliminary report and direct the
issuance of a Preliminary Compliance Request (PCR) if and when
necessary. ln which case the SALN RCC shall issue the PCR within five
(5) days from the receipt of the preliminary report, indicating all of its
findings and the corresponding possible actions available to non-
compliant declarants within ten (10) days from the receipt of the PCR.

Only those who have satisfactorily responded with the PCR within the
prescribed period shall be included in the list of those who have complied
with the filing of SALN in the final report to be submitted to the Head of
Office on or before April 1 of every year.

Ministerial Duty of the Head of Agency to issue Compliance Order (CSC MC
No. 3 series of 2013)

lmmediately upon receipt of the aforementioned Final Report from the
SALN Review and Compliance Committee, it shall be the ministerial duty of
the Head of Agency to issue a Compliance Order requiring those who have
not satisfactorily complied to correcVsupply the desired information in the
SALN. They will be given a non-extendible period of thirty (30) days from the
receipt of the said Compliance Order.

Assets and/or properties acquired, donated or transferred in the name
of the filer for a particular year, but were not declared on his/her SALN for
that year, as the same came to his/her knowledge only after he/she has filed,
corrected and/or submitted his/her SALN, must be declared or reflected in
the filer's next or succeeding SALN;

After complying all corrections, all SALN will be fonr,rarded to the SALN Review and
Compliance Committee and shall be stamped "Reviewed by the SALN RGC" and
signed by SALN RCC Chairperson or its members.

Reviewed, stamped and signed SALN shall be forwarded to the Personnel
Administration Section for scanning and onward submission to the Office of the
Ombudsman and Civil Service Commission not later than June 30 of every year.

The electronic copies of the SALNs must be in PDF format and individually saved
per declarant, in compact discs (CD) or Universal Serial Bus (USB) flash drive,
using the file name prescribed hereof: (Office of the Ombudsman MC No. 2, seies
ot 2017)

8.1 File Name, - The file name of the soft copy must be the same as the
document title. Samp/e; SALN of Employee A.pdf

4.4

4.5



SANCTIONS
Failure to correcVsubmit SALNs in accordance with the procedure and

within the given period shall be a ground for disciplinary action. The SALN
Review and Compliance Committee shall issue a show-cause order
directing the official or employee concerned to submit his/her comment or
counter-affidavit; and if evidence warrants, proceed with the conduct of the
administrative proceedings pursuant to the 2017 Rules on Administrative
Cases in the Civil Service (RACCS).

The offense of failure to file SALN is punishable under Section 50 (D) (8)
of Rule X, RACCS, with the following penalties:

First Offense

Second Offense

Suspension of one (1) month and one (1)
day to six (6) months

Dismissal from the service

Officials and employees who fail to comply within the thirty (30) day
period required to submit their SALN or who submit their SALN beyond the
said period shall be considered as not having filed their SALN, and shall be
made liable for the offense of Failure to File SALN with a penalty of
suspension of one (1) month and one (1) day to six (6) months for the first
offense, and dismissal from service for the second offense.

Moreover, as provided under CSC MC No. 3 series of 2013, "Heads of
agencies/offices who fail to comply with the provisions of CSC Resolution
No. 06-231 dated February 1, 2006, as amended, shall be liable for Simple
Neclect of Duty, which shall be punishable by suspension of one (1) month
and one (1) day to six (6) months for first offense, and dismissal from the
service for the second offense."

1O ACCESSIBILITY AND REPRODUCTION OF SALN

Access to or reproduction of the duly submitted SALN shall be subject
to the following
1. That any person requesting for a copy of the SALN shall submit a duly

approved request specifying the purpose ofthe same;

2. That the request hereof is for a legitimate purpose;

3. That the SALNs to be accessed shall be available for inspection at
reasonable hours;

4. That the SALNs be available for copying within ten (10) days after it has
been filed in the proper government agencies;

Degree of Qffense Penalty



5. That the request for a copy of the SALN of any official or employee be
subjected to the pertinent CSC rules on the matter or laws which regulate
the flow of information most especially the Data Privacy Act of 2012.

11 RESPONSIBILITY and EFFECTIVITY

The Head of Agency shall ensure the proper dissemination of this
Regional Administrative Order for the information of all employees and
officials and the proper implementation of this guidelines. More so, all
Division Chiefs are enjoined to exercise supervisory authority over this
matter and ensure that this Regional Administrative Order shall be properly
disseminated to all employees under his/her care and ensure compliance to
the provisions of this Administrative Order.

Cases not covered by this Regional Administrative Order or any other
clarifications shall be referred to the Head of Agency through the SALN
Review and Compliance Committee, for resolution and/or appropriate
action.

This Regional Administrative Order shall take effect immediately and
shall remain in force unless revoked, cancelled or superseded by a
subsequent issuance.

MITA C
Regional Di
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Poatflor:
ffi aoErcy/orFrcE:

OFFICE ADDRESS:

I
Ir.vi..d rt.of J.r{rry 2Or5
F.r CSC R.nlutiE l{o. lSOOOaa

. . l*ut6rt.d 6 J6!r'y 23, 2ors

swoRr sraTEuEI'II oF AssBrs, LIABILITIES A]yD rt" WORTE
As of-

(Rcquir.d by R,t" 6? 13,

,ot : Husb,,d dd uile url|, an bh ,,J ic offrrob and c,,,.pbge6 mag lb .hc rquitd stdrziB lt i*ntfu or Wrely.
O Joint Filing O *parate nhng O Not Applicable

DECIJ\R. TT:

ADDRBA*

3FOU8E:

lPamily Nan]cl llrirst Namc) {M.1.}

POSlflOt{r
AGETCY/OTFTCE:
OFFICE ADDRESS:

UNIIARRITD CHILDREN BELOW EIGII?EEN {1AI YEARS OF AGE LIVIXG Irl DECLARTU{T'S HOUSEHOLD

DATE OF BIRTH

ASABI'4. IIABILMEA AIID ITETWORTB
(Includl\g those ofthe spouse a,1,d unmarried chidren below eighteen (18)

geors of dge tiuing in decldrant's ltousehbld)

1. ASSITS

& Rrd Ptolrcrtlei*

TOTAL ASSETS (a+bl:
* Additional sheet/ s mag be used, if necessary.

b. Personal Properttes.

Subtotal :

Page I of _

D8X'CRIPTIOTT TEAR ACQTflRED Af4rrlsrnotl
cos"/Alto{,rT



2. LIAEILITIES*

IIA'IE O}' CREI'IIORA OUTATT.ltDlIlG B.I,,A'ICE

TOTAI LIABILITIEST
NEf WORAII : Total Arscts lcB. tot l Ltibllltlc. =

' Addidondl sheet/ s may be used, if iecessary.

BUSINESS INTERESTS AND FINAITCIAL CONNECTIONS
{of Decloront / Declarant'E stbuse/ Un^oni.il Chiar.n Belou Ebht@a | ) 8) yc8 ol Asa Liui^g i^ Deatdanr's Housohbt r)

O I/ We do nol haue any interest or firancial cont1tr,ctiot|"

RELATIVES IN TEE GOVERI{UENT SERVICE
(tffithin the Founh Degree of Consanguinity o. AJlinitg. Inctude al:a Bit E, Balae anc! h6ol

Q A We do not knot oJ ang relatiue/ s in the govetnment seruice)

I hereby certi& tl.at these a'c true arrd corrEct statements of my asscta, liabilitics, net worth,
business irtterests ard financial connections, including those of Ery spouse and unmarried childrcn below
eighteen (18) years of age livirxg in my household, and that to the best of my !.nowtedge, the above-
enumeratd are narnes of my relatives in the govemment within the fourth civil dcgree of cotsanguinity or
amnity.

I hereby authorizc the Ombudsnan or his/hcr duly autfroriz€d represeatative to obtain and
ecure from atl appropliate govcrEnent agencies, includiDg the Bureau of Internal Revenue such
documents that may show my assets, liabilities, net worth, business interests and filancial connections,
to includc thosc of my spouse and unmarried children below 18 years of age living with me in my
houschold coverinB previous years to ilclude the year I Iiist assumed offrce in govemment.

Date:

(Si4natute ol D€:darant)

Gov€r[E.nt Isucd ID:
ID No.:

SITBACRIBED AI{D SqtORN to before me this
government issued identification card.

(Stgnahfie ol Co-Dedarant/ Spouse)

GovcrnEcnt Isaucd ID:
lD Xo.:

_day of _, affiant exhibiting to me the above-stat€d

(Person Adnri^isteing Odth)

Page 2 of _

IIAII{E Ol| RELATIVE RBLATIOt{SHIP POSITIOI{ I{AME OF AGEITCY/OFFICE IJ{D ADDRESII

-_II_



Rdi..d r. of J.nu.ry 2ols
Pcr CSC R.elurioE No. l50OO88

, 
Pl.-ulr.t d on JuusIy 23, 2015

swoRN s?ATEUtltT oF AASETS, LIAETLTTTES AIiD lrET WORTH
As of

(S@Wle additional sleet/ s for the exclv.siue properties of lhe declarallt's slmt,/s'e and unmdrried children
'' belou, eighteen (18) gearc of age liuing in declarqnt's household.)

ItAIf,E: X)SITIOT:
ffi aGEncY/oFFrcE:

AAAETS. UAAILTTIES AND NET WORTII

1. ASSETS

.. R.d P:opertL.

 SAESgED

VATI'E

CI'RREIIT FAIR

MARI{IT VAIUE
lcQUrsrTroll

l . lbund ln rh. ts DeLndon ot
t-, l,t!!.r!4 YEAT MODB

b. Per8oral Propeties

TEAR ACQI'IRED

2. LIABILITIES

ITATURE ITAIT'E OF CREDITORS OUTATAIIDIIIG BAIAIICE

BUSINESS INTERESTS AND TINANCIAI CONNDCTIONS

BUSITEAS ADDRESA NATURE OF BUSITESS
ITTTER.EAT i/OR rIIA,{CIAL

DATE OF ACQUTAITIOT O,.
INTEREST OR COrlI'E]C?IOll

Page _ of _

DEaCRIPTIOX

rcagrsrTl)x
cosT/^l(xmr



Rdi*d aB of J.E'riry 2015
P.. CSC R..olution rio. lsOOOEs

Prchulgat d on Jenusry 23, 2015

SWORN STATEMENT OF ASSETS, LIABILITIES AITD I{DT WORTH
As of

(Sample adititioml slget/ s for tll€ declarant)

POSITIOT:
(Fa.Eily Nase) (Firsr NaEc) (M.1.) AoErCY/OFFICE:

r{AME:

ASAETS. LIABILITIES AI{D I{Ef, WORfIT

r. Aaagrs
.a. Rtrl Prcpertlcs

TOTAL ASSETS {a+b}r

2. LIABILITIES

NATURE IlllltE Ol' CREDITORS OUISTIJIDII{G BAI"A CE

, TOTAL LIABILITIES:

EXACT

racATroIr
AAAESSED

VAII'E
CURRET{T FAIR

ARI<ET VALUE

acQUlsraroI{ ACQU ISTTIO!T

cosf
(A.5und h lhc lu D.cl.nio! of

n d l'rotdl,l YEAR MODE

Subtotal:
b. Persoaal Propetiles

DESCRIPTIOII YEAR ACQI'IRED ACQUISMO COST/AI{OI'NT

Subtotal :

BUSINESS INTERBSTSAND T'INANCIAL CONNECTIONS

BUSIXESS ADDRESS I{AMRE OF BUSIIIESII
UI"EREAT B/OR FIXAI{CIAL

DATE OT ACQUISITIOII OF
TN?EREST OR COT{II ECTIOII
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GTJIDELINES IN TIIE flLLING OUT OF TIIE STATEII{ENT OF ASSETS'
LIABILITIES AND NET WORTH (SALT9 FORM

I. OBJECTIVES

. To cnjoin all public offrccs and cmployccs to dcclarc and submit

annually a true, detailed and sworn $atement of tlreir assca, liabilities
atrd net wortb, including disclosurc of business hter€sts and fimncial
connections, and o declare !o the best of their knowledgc thcir rclatives

who arE in Sovernrncnt servicc;

. To ensurc that the asse$, liabilities, net worth, financial connertions and

business interests of the de.laraot's spouse and uomarricd children bclow
eighteln (18) years of age living in declatanr's household are also

disclosed.

SCOPE

All officiats and employ-ees of national and local governmeots' including state

universities and colleges, and govemment-owned and controlled corporations (GOCC)

and their subsidiaries, with or without original charter, shall be covered by ttrse
guidclines.

GOCC rcfers to any agency organized as a $ock or ootrstock corporation, vcsted

with functions relating to public needs whether Sovemrnental or ProPrietary in naure,

and owned by thc Govemmcnt of thc Rcpublic of thc Philippincs dircctly c ifuou8h its

instn mentalities eifier wholly or, where applicable as in the case of stock corporalions'

to the extent ofat least a majority of its ouBtanding capital stock.

Those serving in honorary cagacity, laborers and casual or tempotary worke6 arc

excmpted from filing the SALN. Howcver, those holding carcer positions urder

@mporary status are requaed io r e their SALN.

III. RI'LES IN ACCOMPLISHING THE STATEMENT OF ASSETS'

LIABILITIES AND I{ET WORTH (SALN) FORM

A. APPLICABLE LAW

For purposes of declaring one's asseas, Iiabilities and net wonh, Ue
goveming liw shal be Reprblic Act No- 67t3 or the Codc of Conduct and

Eahical Standards for Public Ofiicials and Employecs.
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CONTENTS OF TIIE STATEMENT OT ASSETS, LIABILITIES AND
NET WORTH (SAIN) FONM

r. BASIC INFORMATION

a. Spous€s who arc both public offrccrs and employees shall havc the
option to file their SALN eithcr jointly or separatcly.

b. In case the dellarant is singlc or married but whose spouse is not in
the govemnrnt scrvicc, he/shall shall tick off thc box markcd as "Not
Applicable."

c. lo case ofjoint illing, all rcal and personal proPerties shall b€ declarcd
including their rcsp€ctive paraphcmal and capilal property, if there

:lre any.

d. The change of civil status of the declaraot after December 3l of the
prcccding year shall not affect tl€ nalure of the propenies dcclarcd.

e. Thc declarant shall providc information on his/her address. Howcver.

whenever a third pany reque$s for a copy of the SALN Form of the

declarant- ahe agcncy has the option to shade the &clarant's address

for purgxes of security-

f. Declarant must Provi& the information required for all hiyhcr
unmarried children below eighteen (18) years of agc and living in
his/bcr houschold, whedrer legitioate or illegitimaa

2. ASSETS, LIABILMES AND NET WORTE

a. Thc SALN shall contain a true and complete declaration of assets,

liabilities and net wonh, including a disclosure of business interesrc

and financial connections of the declarant' his/hcr spouse and

unmarried children below eighteen (18) years of age living in his/her
household. It shall also conurin a disclosure of the (bclaranfs

rclatives within the founh dcgrcc of consanguiniry and affinity who

are in govemmcnt service-

b. For purposes of convenietlce in the compuBdon of net wonh, whcre

&c declannt's spouse has caPiul or paraphernal ProP.fties or whcrc

rhe declarant's unmarried childrcn below ei8hteen (18) ycars of age

living in h.is/her household have their own ProPerties, the declarant

should declare the asse6 and liabilities of hiJher spouse on a separate
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sh€et attachcd to the SALN Forrl scc sample attached- For purposcs

of such dcclaration, the provisions in thcsc guidclincs shall likcwisc
apPly.

c. Assets include those within or outside the Philippines. whether real or
prsonal, whether used in trade or business.

d. Assets refer to declarant's re:l and personal properties, including
those of his/hcr spouse and unmarried childrcn below eighteen (18)
years of age living in his/her household.

REAL PROPER,TIBS

D€claration of rea-l propcnies shall include its description, kind,
location. year and mode of acquisition, asscssed value, fair market
value, acquisition cost of land, building, crc. iocluding improvcmcnts
therEon.

Real propenies refer to propcrtics which arc immovablc by nature.
For purposes of SALN, thc kind of real propcrties are classificd
accordiog to their use,lhat is. residential, commercial, agricultural,
industrial, or mixed usc and the like.

The dectarant shalt iodicate a description of the real propcnics,
whcther ir is a land only or land with building, a house and lot,
condominium unit, or an impmvement such as an extension or garage,

and thc like.

Asscsscd value shall, for purposes of declaration in dre SALN, refer
to the amount indicated in thc ux dcclaration of thc real propcnies
involvcd.

Fair market value shall, for purposes of declaration in the SALN, refer
to the amount indicared as market value in the tax dfflaration of the
real properties concemed.

Improvcmcns refer to all works thd arc consttlrctcd or inutduccd to
the land, or rcpairs or improvcnrcnts made to the land or building after
its ioitial acquisition.

In declaring an improvcment to &e land, the dcclarant may opt to
derlare it separately or together with the land to lvhich such

impmvement is aEached
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l. Acquisition cost is the amount of moncy paid to acquire or os,n
something- This shall a.lso rcfer to the amount of ex;rnses incurred
for impmvements introduced on a real property. For purpees of
compudng the declaranr's net worlh, rhe acqoisition cost shall be
made the basis thereof.

m. The declarant shall iadicate those real propenies which are already
titled or ragisered under his/her nanre, the name of his/her spouse or
under ahe name of his&er unmarried childrcn below 18 years of age

and living io the declamnt's household. However, real propenies
alrcady covered by a deed of sale, inheried or subject of an extr6-
judicial seulemeot of estate but not yct titled under declarant's name
shall also be disclosed.

n. ln the case of properties received gratuitously, e.g. donation or
inhcritance, no acquisition cosa shdl be declared. However, the fair
marker value and the assessed value of said propertics as found in the
tax dcclaration thereof must be declared.

PERSONAL PROPERTIBS

o. Declaradon of personal properties shall include mode, yea.r and cost
of acquisition. or the value or amount of said peronal properties.

p. Personal pmperties refer to jewelry, appliances, fumiurq motor
vehicles and other tangibley'movable properties. This shall also include
investmenr or other assets, such as cash on hand or in bank
negotiable instrumenE, securilies, stocks, bonds, atrd the like.

q. Personal propenies collecrively acquired or are of minimal valu€ Eay
bc declarcd generally or collectivgly. In whict case, the declarant may
write/indicatc 'larious years" under rhe column for Year Acquired.

r. Personal properties, such as cash on hsnd and in bank. as well as

stocks afid the like, denominaEd in forEign curre[cy shall be

convertei into the corresponding Philippine currency equivalent, at
the rarc of cxchange prevailing as of December 3l of the prcceding
calendar year,

s. The amount of money/cash in bank to be declared should be the last
balance as of December 3 | of the preceding year.

I
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t. In casc of prcpenies which are cHwncd with olher individuds. thc
declarant shall disclose the poportionatt amount of his sharc in thc

ProPeny.

u. With rcgard ro properties subject of a c.ntract to sell. the emount

already paid Bhall be declared as personal propcrty.

v, hopcrties which are subjert of either a chattcl or raal csbrc mongagE

shall be de.lared in the SALN Form. The acquisition cost to bc
dcclarcd shall bc the a.oal purchase prics, atrd the liability !o be

dcclarcd shall bc dle outsonding balance of thc loan as of Deccmbcr
3 I of the preceding y'car-

LIABILITITS

w. Undcr liabilitics. the naturc of liabiliry, name of crcdilors and thc
ouBtanding balancc shall be indicatcd. Thc outsanditg balance shall

rcfcr to the amornt of moncy that is still due as of December 3 I of the
prcceding calendar year.

x. Uability refers to frnaDcial liability or anything that caD result to a
transfcr or disposal of an assel. lt includcs not only those incurrcd by
$c dcclarant but also thosc of his/her spour and unmarried children

bcloe cig e€n ( I 8) years of age living in his/hcr houschold.

y. Naturr of liability refers to drc tpc of loan obhined from bants.

f,nEncial institutions, GSIS, PAG-tslG and othsrs' such as personal,

mutti -prposE. salary, calamit-v loan and thc likc-

z, Ousunding hdance rcfcrs to thc anpunt of moncy that one still owes

on thc loan as of Dcccmbcr 3l of thc Prcccding calendar ycar.

3. COMPUTATION OF NET WORTH

a. Net wofih is the sum of all asscts (rcal ard peBonal) less toial
liabilities-

b. In the case of rDal propcnics, thc a.4uisition cost shall bc used in the

comPuBtiot! of thc nel wonh.

c. In the case of personal Propcnies. tlrc acquisition cost or
amounlvaluc of morEy stralt bc used in thc comPutarion of the totel

net vonh.
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Excluded from the compuradon of real and personal propnies are thc
propcrties of unmarricd childrcn below 18 years of age living in the
declarant's household.

If thc spousc of the dcclarant is not a public officer or cmployee, the
latter's paraphernal or capital propenies shall not bc included in the
computation of thc declarant's net worth.

Paraphemal propeny refers to the pmperties exclusivcly owned by thc
wifc.

Capial propeny refers to the properties exclusively owned by the
husband.

Community proprty refers to all the proprties owned by the spouses
al thc tinE of thc cclcbration of the marriage or acquired thercafter,
subject to the exc€ptioos provided for by law (Anicles 91, Family
Code of the Philippioes). In the absence of any marriage senlement,
the propeny relations of the spouses shall be govemed by the rules on
absolute community of propqty under the Family Code of the
Philippines.

The tbllowing are excluded fiom the community propeny:

(t) Properry acquired during the marriage by gratuitous tide by
cithcr spousc, and the fruits as well as fte income thereof, if
any, unlcss it is cxpressly provided by ttrc donor. tcstator or
grantor that they shsl I form part of the community propcrtyi

(2) Propeny for preronal and exclusive use of eithcr spouse.

However, jewelry shall form pan of thc mmmunity propeny;

(3) Propcrty acquircd bcfore the tnarriage by cither sp{usc who
has legitimate descendans by a former marriage and the fruits
as well as the income, if any, of such propeny*. (Anicle 92,
Family Code of the Philippines)

Conjugal propcny rcfers to all p,ropcrties acquircd during the
mariage, wbether the acquisidon appears to have been made.

conEacted or regstered in the nane of one or bo& spous€s, unless
pmvcn to be excludcd (A icle 116, Family Code of the Philippines).
This applies when dre spouses agreed to be governed by the rules on
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the conjugal pannership of gains under the Family Code of the

Phi I ippines.

The following are conjugal pfinership properties:

(l) Thos€ acquired by onerous title dudng the marriage at the
expense of the common fund. whether the acquisition bc for
the par&ership, or for only ore of the spouses;

(2) Those obtaircd from the labor, industry, work or profosion of
either or bdth of the spouses;

(3) The fruits, aarural, industrial, or civil, due or received during
the marriage from the common property, as well as dr net
fruis from &e exclusive property of each spouse;

(4) The share of either spouse in the hidden ueasure which the law
awards to lhe finder or owuer of the property where the
treasure is found;

(5) Those acguired through occupation such as fishiog or hurtirg;

(6) Livcstock oxisting upon the dissofution of the partnership in
excess of the number of each kind brought to thc mariage by
eitkr spouse; and

(7) Those which arc acquircd by chance, stch as winnings from
gambliag or bctting. However, losses thereftom shall be bornc
erclusivety by the loser-spouse, (Article 117, Family Code of
the Philippines)

Prior to rho esactmeot of the Family Code of the
Plflippines in 1987. when therc is no marriage se$lement b€tween
the spouses, their propeny relations are covered by the rules on

conjugal pannership of gaios.

If the spouse of the declarant is a public officer or employee, but who
chose to soparately file his/her SALN, his/her paraphernal or capial
properties shall not be included in the compulation of th€ d€clatant's
net worth.

In case ofjoint filing, ahe total assets of the spouses shall include their
respective paraphernal or capiral propenies.



OuidAinct ott th€ SALN FomL p.8

l. In case of joht filing, the declarant's total net worth and that of
hiVher spouse shall be the difference between the total asscts (rcal

and personal pmpenies) Iess the total liabilities.

FINANCIAL CONNECTIONS AND BUSINESS INTERFSTS

a. The declarant, including that of his/het spouse and unmarried childrcn
below eighteen (18) years of age living in declaranl's houschol4 shalt

declare their existing inerest or conaection in any business etrterPris€

or entity, asidc from income from govemmenl They shall also
indicate the business address, nature of business interest and/or
financial coulection, and date of acquisitioD of interest or connection.

b. In case there are no existing business interests and financial
eonnections in any business enrcrprise or entiiy, the declarant shall
tick off the appropriate box in the form.

c. Business interests refer to declaBnt's existing interesl in any business

enterprise or ertity, aside from his/her income from govemment,

which shall also include those of hiVher spouse and unmarried
childrcn below eighEen ( I E) y€ars of age living in his/her household.

d. Finaacial connections refer to declarant's existing connections with
any business entelprise or entity, whether as a consultant, adviser and

the like, with an expecation of remuneration for services rendered,

including those of his/her spouse and unmarried children below
eigheen (18) years of agc living in hiVher household.

e. Nature of business interest and/or frnaucial connection rcfers to
existing interesr or connc€tion in any business enterprisc, whether as

proprietor, investor, promoter, partner, shareholder, officer, managing

director, executive, creditor, Iawyer, legal consultart or adviser,

hnancial or business eonsultant. and the like.

RELATIVES IN TIIE GOVERNMENT

a. The declarant shall disclose his/lrer relatives in the govemrncnt within
the 46 civil degree of relationship, either by consanguinity or affinity.
The disclosure sball also state his/her relarionship with the relarive,
&e position of the relative as well as the name of office/agency and

address.
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I Dcfinitioo under RA No. 67 I 3

In casc the dcclarant ard hiMlcr spousc joindy lilc thct SALN, thcy
shall indicarc all thcir rclativcs within thc founh civil dcgrcc, cithcr
by consanguinity or affiniry. and shall includc the abovc-mentioncd
information.

In case the declarant has no relsrives in thc govcmmcnt within the 46
civil dcgrec of rclationship, cithcr by comanguinity or affinity,
including 6ibs, inso and balac, th€ dcclarant shall dck off thc
appropriatc box in the form.

Affinity rcfcrs to thc rclationship of a husband to thc blood rclativcs
ofhis wife, or a wife to the blood rclatives of her husband.

Consanguinity rcfcrs to thc rcluionship by blood fiom the same stock
or common ancrstor.

Rclativcs in thc govcmrncnt rcfcr to thc &claranfs rElativ6 up to thc
46 crvit &grcc of rclationship, ci0rr by consanguirity or affmity,
including Diral, raso ard balac.l

Relarives in the first dcgrce of consanguinity inclu& the
dcclarant's falhcr, mother, rcn aod daughfi. Rclativcs in thc first
degree of affinity includc thc dcclarant's fathcr-inJaw and rxrh€r-
inlaw-

Rclarivcs in thc sccood degree of consanguinity inclu&
th€ dcclarant's brother, sistcr, grandmotber, grandfather, gran&on
and grand&ughtcr. Rclativcs in the sccord dcgrcc of afhnity inclu&
thc dcclarant's bnrthcr-in-law, sistcr-in-law. grandmother-in-law,
grandfathcr-in-law, granddaughrr-in-law and grandson-in-law.

Relatives in the third &gree of consanguinity includc the
declarant's nc?hcw, niecc, uncle and aunl Rclativcs in thc third
degrce of aftrnity include declaranfs rrcphcw-in-law, niecr-in-law.
uncle-in-law, auntie-inJaw.

Relarivcs in thc founh dcgrcc of consanguinhy includc thc
dcclaranls fi rst cousin.

Balac rcfers to a parent of rhc dcclarant's son-inlaw or daughtcr-in-
law.
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Bibs refers to a declarant's brother-inlalv's wife or sister-in-law's
husband-

i. Inso refers to the appellation for &e wife ofan elder brother or male
cousin.'

6. OTHER MATTERS

& [n order to prcvent uneurhorized insenioos or p'rlling out of pages,
pagination shall read as pagc I of number of pagas. pagc 2 of numbcr
of pages, ard so on.

b. In case ofjoint filing, the declaraot and hiVher spouse shall sign in
thc spaces provided forjust below the certificatisr.

c. If the spouse is not a public officer or employee, the declara[t shall
still cause hirrvter to sign the SALN.

d. In case of non-compliance with the signaturc of ths spcrse, an
explatradon should be attached to the SALN Form for such non-
compliance.

e. The heads of agencies can delcgatc thc althoriry to administcr oath
with regard to the SALN Form. The aurhoriry ro adminisler oath must
be in writing.

f. Head of agency shall includc tlre head of office andlor thc head of
regional offic€s of such agcncy/olhce.

g. The dcclarart is strictly required to fill all applicable informarion in
the SALN form. Otherwise, such items should be marked with .N/A,,
or 'hor applicable."

h. Filling up of the form may be hand$Titten, computerized or
rypewrin€n provided thc signarure of the declarant is original. The
declarart is required 10 wite legibly if he chose to fill up the form by
handwriting.

i. Additional sheels may be uscd, if nc€essary. Thc additional sheet
shall indicate the name of the de{larant, his/her position and agercy

3 wwrt.bansa-org/dictionarics
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nanc, the ycar covcrcd by thc SAI-li, and which shall be signed on
erch page.

j. No unncccssary rna*ings shall be mrde otr the form.

REVIEW AI{D COMPLIANCE COMMITTEE

For purposes of the submission of rhe new SALN Form for thc
ycar 2Ol?, dp Revicw and Cornpliance Procedure in thc Frling and
Submission of the Sbtemenr of Assets, Uabilities and Nei Worth (SALIO
and DisclosurE of Business hteresrs and Hnancial Connertioru {CSIC
Memrandun Circular No. 10, s. 2006), as arncndcd, shall bc ryplied by
th" govarnncnr agcnciqs and offices.

S[!tICTION

l. Publie Ofliciah atd Employccs. Any of the following acrs
shall constitute a violadon of Section 8 of R.A. No. 67 13 or rhe Co& of
Cooduct and Erhical Sandards for Public Officials and Employees, and
shall be gunishablc by suspnsion of one (l ) rnonth and orre ( t) day to six
(6) month6 for dre first offense, and dismissal tom thc servicc for thc
sccond offeosc:

l. Failurc of an official or employee to submit his/lrer
SALN; and

2. Failurc to disclose or misdeclaratioo of any asset
liabilir-v. business irterest, financial connection, ard
relative in the govcmmcar in hisfiler SALY.

2. IIcd of Agcaay Any head of ageocy wbo shall fail to comply
with CSC Memorandum Circular No. 10. s. 2006, in retation to tilc
Rcvicw and Compliance hocedure in the Filing and Submission of tlre
SALN Form shall be liable for Simple Negle.t of Duty, $,hich shall be
punishable by suspension of one (l) mondr and one (1) day ro six (6)
months for the first offense, and dismissal from the servicc for thc sccond
oFfense.

REPEALING CLAUSE

AU prcviouri issuances penainitrg to the SALN Form ald its
guidelincs are hercby exprcssly repcaled.

1

9.

t.
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r O. PI]BLICATION/EFFECTTVTTY

Tbese Guidelines shall be prospective in application and shall take

effect after fift€en (15) days from its publication in a newspaper of
gcneral circulation,

^Grr9aL{ 
T*O S<*d

t^r-l.Tlna& ortrr$ *tBtalUrr
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-, s. 2015

TO

MEMORANDUM CIRCULAR

ALL HEADS OF CONSTITUTIONAL BODIES;
DEPARTMENTS; BUREAUS AND AGENCIES OT
THE NATIONAL GOVERNMENT; LOCAL
GOVERNMENT UNITS, GOVERNMENT OWNED OR
CONTROLLED CORPORATIONS; AND STATE
COLLEGES AND T]NIVERSITIES

Amendment to CSC Memorandum Circular No.2, s,

2013 (Revised Statem€nt of Assets, Liabilities and Net
Worth [SALNI Form)

SUBJECT

Pursuant to CSC Resolution No. 13-00173 dated January 24, 2t)13, the
Commission adopted the revised form of the Statement of Assets, Liabilities and Net
Worth (SALN) for year 2012 and onwards and prescribed the conesponding Gui<lelines in
Filling Out the SALN Form.

Under the present structure of the Philippine government, there are certain
agencies, offices or corporations that are not identified under Republic Act No. 6713 or the
Code of Conduct and Ethical Standards for Public Oflicials and Employees. This
circumstance brought confusion among agencies, offices as well as public officers and

employees as to where their SALNs should be filed or transmitted. Thus, the Cornmission
recognized the need to clarify the proper agencies or offices where particularr public
officers and employees should file their respective SALNs.

Furthermore, there is also the need to clarify the required disclosure ofreal property
with regard to its location in keeping with the true mandate of public disclorure and

transparency.

Thus, the Commission promulgated CSC Resolution No. 1500088 dated January

23,2015 which adopted the attached Revised SALN Form and the following amendments

in the Guidelines in the Filling Out of the SALN Form Beginning CY 2012 (CSC MC No.

10, s. 2013) and CSC Resolution No. 060231 dated February l, 2006 (CSC MC |lo. 10, s.

2006):

In aR A. C. E. to Suve:R es@ioe,Accesibb,C owleow atd Effeaiue Public Senice

EICSC Buifding, IBp Road. Consrirurion Hills, tt26QuezonCiry. Z g3l -79351931-7939/91| -8092 . E cscphil@webmail.csc.gov.ph ' g www.csc.gov.ph
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"1. Paragraph B(2)(e) of the Guidelines in the Filling Out of tl,:e

SALN Form beginning 2012 (Guidelines) is hereby amended to read rc
follows:

"e. Declaration of real properties shall include its

description, ki"d, 
"xact 

loc@pg year and mode of
acquisition, assessed value, fair market value, acquisition

cost of land, building etc. including improvements thereon.

"2. Section 5 of CSC Resolution No. 06023I dated February l' 20(t6

in relation lo paragraph B() - Review and Compliance Committee of the

Guidelines is hereby amended to read as follows:

"section 5. Transmittal of all submitted SALNs to the concerne'd

agencies on or before June j0.

"The Chief/Head of the Personnel/Administrative Division or

IJnit/Human Resource Management Ofrce (HRMO) shall transmit cll
original copies of the SALNI received, on or before June 30 of every year'

lo the concerned offices, as specified below:

REPOSITORY AGENCY OFFICERS AND EMPLOYEES

Naiional ffice of the

Ombudsman

President
Yice President
C ons t itut i o nal Ofi c ials

- Chairpersons of Commission
on Audit (COA), Commission

on Election (COMELEC) and
Civil Service Commission
(CSC)

- Commissioners of COA'

COMELEC and CSC

- Ombudsman and his DePuties

Secretary of the Senate Senolors

Se"r"tary of the House of
Represenlatives

Representatives
(C ongr e s s me ry'C o ngr e s sw omen)

Clerk of Court of the SuPreme

Court
Justices of the SuPreme Court,

Court of Appeals, SandiganbaYan
and Court of Tax APPeals

Courl Adminislrator ludges of *, Regional Trial
Court, Melropolitdn Trial Cout -
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Municipal Trial Court in Cities,
Municipal Trial Court, Municipal
Circuil Trial Court, and Shari'a
District Courts

Olfice ofthe President National execulive ofrcials,
including, but not limited to the

following:
- Members of the Cabinet:
- Undersecrelaries;
- Assistant Secretaries;
- Oflicials in the Foreign

Service and;
- Heads of government owned
or controlled corporations
with original charlers and
their subsidiaries and

- Heads of state colleges and
universilies

Officers of the Armed Forces of
the Philippines from the rank of
Colonel or Naval Captain

- Colonel, Brigadier General,
Major General, Lieutenant
General and General (Army
and Air Force)

- Captain, Commodore, Rear
Admiral, Vice Admiral and
Admiral (Naty)

Olficers of the Philippine
National Police from the rank of
Senior Superintende nt

- Chief Superintendent,
Director, Deputy Director
Gener*l and Director General

Offcers of the Philippine Coast
Guard from the rank of
Commodore

- Commodore, Rear Admiral,
Vice Admiral and Admiral

Deputy Ombudsman in their
respective region (Luzon,

Regional fficials and employees

of the followinR oflices:
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Visayas or Mindanao) - Departmenls, bureaus and
agencies of the National
Government

- Judiciary and Constilutional
Commissions and ofrces

- Government owned and/or
controlled colporations with
and without original charler,
and their subsidiaries in the
regions

- State colleges and universities

Provincial elective officials and
employees including Covernors,
V ic e - G ove r no r s and Sanggun iang
Panlalawigan Members

City and municipal eleclive
oJficials and employees including
Mayors, Yice-Mayors,
Sangguniang Bayan / Panlungsod
Members and Barangay Offcials

Offcers of the Armed Forces of
the Philippines (AFP) below the
rank of colonel or naval captain

- Lieutenant Colonel, Major,
Captdin, l't Lieutenant and
2'd Lieutenant (Army and Air
Force)

- Commander, Lieutenanl
Commander, Lieutenanl
Senior Grade, Lieutenant
Junior Grade and Ensign

0'lavy)
- Other enlisted olficers

Officers of the Philippine
National Police (PNP) below the

rank of Senior Superintendent
- Superintendent, Chief

Iwpector, Senior Inspector
and Inspector

- Other police fficers



Page 5 of6
SALN Revised Guidelines Amendment MC 2015

Guard (PCG) below the rank of
Commodore

- Captain, Commander,
Lieutenant Commander,

Lieulenanl, Lieutenant Junior
Grade and Ensign

Civil Service Commission All other oficials and emPloYees

in the centrdl/maitl/national

ffices of the following:
- Departmenls, bureaus and

agencies of the National
Government
- Judiciary and

Constitutionl Commissions
and offices
- Government owned and/or

controlled corPorations with
and without original charters'
and their subsidiories in the

regions

All other appointive fficials and
employees of the Legislature

All civilian personnel of the AFP

All other cenffal ofrcers
(uniformed personnel) below the

rank of Senior Suqerintendent as

welt as all non-uniformed
personnel of the PNP

All other cental officers below

the rank of Commodore as well as

all civilian personnel of the PCG

x

The foregoing amendmenls shall be prospective in application and shall t&ke effect

afler fifteen (l5fdays from its publication in a newspaper of general circulation'
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Public officials and emplo),ees who have filed or will file their Sl\LNs in
compliance with CSC Resolution No. 1300173 dated January 24, 2013 (CSC

Memorandum Circular No. 2, s. 20'13) prior to the effectivity date of these am€,ndments

shall be considered to have substantially complied with the filing of the SALNs for the

year 2014. However, public officials and employees who will file their SALNs after the

effectivity date ofthese amendments are mandated to strictly comply with the disclosure of
exact location and the use of the attached Revised SALN Form.

Quezon City.

il,,i,ailiut4,
ROBEiTT S. MA{TINEZ

Acting Chai/nan

February 17,2015

OLA3/OLA5/Xl6/X5 I 4ca-169
/SALNRcvisedcuidElincsAmendMC20 l r(2)



ffi Civil Service Corn'nission
Comtidon t[3,8e.re maE Compl4 oht|, 1i20(lEdl Cry

Rrpuulo 016. mpplIo EYnrCSnbqltEoltl-,

lhrttil',ilulh*

TO:

MC No. lQ r 21tr6

SUBJECT:

MEMORANDUM CIRCULAR

ALL I-IEADS OF DEPARTMENTS, BUREAUS, OFFICES AND
AGENCIES OF TIIE NATIONAL AND LOCAL GOVERNMENTS,
STATE COLLEGES AND T]NTVERSITIES, INCLUDING
GOVERNMENT-OWNED AND CONTROLLED CORPORATIONS
WITH ORIGINAL CHARTERS

Revier and Complirnce Procedurr in the Filing end Submission of
the Strtement of Assets, Liebilities rnd Networth and Dirclosurt of
Btrsiness Intercsft and Financial CotrBectiotrs

Section 12 of Republic Act 6713 (Code of Conduct ard Elhical Standards for
Publrc O6cials and Employees) mandated tlrc Civil Servic€ Commission to promulgate

rules and regulations to carry out the provisions of the said Act. Pursuant thereto, the

Commission promulgated the "Rules Implementing the Code of Conduct and Ethical
Stadar<ls for Public Officials and Employees" (RULES) onMay 27, 1989.

Rule VII of tlre RULES requires public offcials and enployees to accomplish aod

file under oath their staternent of assets, liabilities and rrtworth (SALN) and disclosre of
business intere*s and financid conDections, inctuding those of their ryouses aod

unrrarid children under eighteen (lE) years ofage living in theh houselolids.

Rule VItr of the sarne RULES authorizes certain officials of tle Legislative,

Exocutive and Judicial Oeparunents, aDd the Constitutional Cormissions and Offces to
establish conpliance procedures for tlp review of statements in the SALN to determine
whether said statements have been properly accomplished. Tk said ofrcials are also

authorized to render any opinion interpreting the provisions on tlre review and corryliance
procedures and rrake a determination on whether a staterrnt is properly filed. If a

statenEnt is not properly filed, they are requied to inform the reporting idividual and

di€ct hitr/lrcr to lake the necessary conective action.

t gor.zs3s t 93r-793g/$1-er2 a cscphll@3c.0ov.ph Erw.csc.rv.O
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Tlle Co--ission, howwer, the neod to chrif aod rend the

aforercdirrcd Rub VItr of the RIILES in onrler to properly effectuate the said @visioD
and estabtish. a staodard review and corpliance procedure to be observed by all public

ofEcials and cryloVees in tbe fline 
$ 

suhission of tie SALN.

Hcoce, in CSC Resolution No. 0G0231 datcd Februery 1' 21106, thc

Commission adopted ttr attached 'teviev, and Coryliance Procedure ;a $s filing and

Submission of tb Staternent of Assets, Liabilities aod Netwodh and Disclosure of
Busims Interests and Financial Comections"' Sail Resohrtion was published on April 7'

2006 in thc Philippire Star and shal be effective ffteen (15) days thceafter or on April
23, 2W6. Following its etrectivity, the said guidelirEs shall govero the Gti"g ard

$bmission ofthe SALN by all conceroed govemrent offcials and eryloyees.

In view hereot all existing Civil Service rules ard regulationg ciroulrs and

rcmrarda incomisteot krewith arc deemed rcpealed or modiH accordingly.

\$*-ns
(Sgd.) KARINA CONSTANTINO-DAVII)

Chairperson

AprilfT'1n5,i

AGi,/ PTDOq lol!,ryl
iltr'Dc



ffi Civil Service Commission
Collstlu0on Hlh, Bdisa0g Pxnoaltsa Comdol, oufn , 1120 Qt6t00 cly

Rspubllc ol th€ Phl ppms lO Y.at C !atE:
cll lrb d lr Ld-

Mlfruiraprrtttt*

Rcvierv end Complirncc Proctdurg in t[c Filing end Subuigsion

of thc St rcmcot ;f AsscB LhfffEes end Nctrorth and Disclosurc

of Busincss tntercsts end Firenciel Conncctions

REsoLUrroN No.-!-q-ga!]

WSEREAS, Republic Act No. 6713 was enacted on February 20, 1989 to

establish a code of conduct and Ethical Staodards for Public officials and Employees,

uphokting the timehonored principle of public office being a public trust, graflting

in"errt"o and rewards for oronplary service, enumerating prohibited agts and

transactions and providing penahies for violatiom thereof and for other purposes;

WHEREAS, Se<*ion 12 of RA 6713 mtndat€d the Civil Service Commission to
promulgrre rules and regulaions necessry to carry out the provisions of said Acr;

I EEREAS, the 'Rules lmplementing the Code of Conduct aad Ethioal Standards

br Pubhc Officials and rrnFloyecs" EIIIES) was promulgated by the Conmission on

Mty27,l9E9;

. WEEREAS, Rule VII of the RULES requires public officials and employees to

accorrylish aad fle under oah then sBt€ment of assets, liabilities qd networth (SALN)

and disclosrre of business int€rcsts ad financial conneAiong induding those of their

spouses and unmarried chiftken under eiglrteen (18) years ofage living in their households;

WEERDAS, Rule VItr of the sarne RULES authorizes certain officials of the

LegislUive, fxecuti"e and Judicial D€partmentss and thi Constitutional Commissions and

Offices to esablish compliance procedures for the revic,v, of s{aternents in the SALN to
dctcfmine wteth€r. said staternems bave been propedy accomplished. The said offcials are

also authorized to rendcr any opinioo interpreting the provisions on tlre review 8od

comptiance procedures and tuke a daermination on whether a staternent is prop€dy filed.

If& statcm€rtr is not propedy fild they are required to inform rhe reporting indMdual and

direct hirn/trer to take the occessary corrective action;

WEEREAS, io order to properly effe€tuate the aforequoted provision and

establish a standard review and compliance procedure to be observed by all public officials

and ernployees in $s filing and submission of the SALN' there is a need to 'clari$ and

amend Rule VItr of the RTILES:

I got-zgss / ggr -1s39 / 93r -8092 rl cscphil@sc.gov.ph El www.csc.mry.ptr
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' NOW, TEEREFORE, the Commission hereby adopts and promulgtes the

following nrles to serve as an amendmem to Rule MII of the Rules Implanenting the

Code of-Condua and Ethicat Staodrds for Public Ofrcials and Employees:

L Rulc VItr is hcrcby amcndcd to reed, es follows:

'Rulc YIIL Rcvicry lhf Complhrcc Proccdurc in tbe Filing and

Submission of thc StrtcocDts of Assct+ Li.Uiliti- end Nctrorth end Disclosurt of

Busincss Intcrtsts ud Finrocid Connections

'scction f. Filing end Submission of SALN on Timc ard to ttc Propcr

Ofiicid

a. All public officials and employeeE s(cePt those who serve in an offcial

honorary cap;ity, without service credit or pay' temPorary laborers and casal or

;p"*y .ia 
"6ot-"n 

a workers, sall file under oarh their SALNs and Disclosre of

nusiness rmere*s and Fimncial conaections with their respective chief or Head of the

p**"""uaa-irlstrative Division or Unit/tluman Resource Management ofBce

(HRMO),towit:

l. Wit ds thirty (30) days after assumption of office' strt€ments of which

must bc reckqred as ofhis/her first day ofservice;

2. On or before April 30 ofevery year thereaffer, surernents ofwhich must be

reckoned as ofthe eod ofthe precediag year; and

3.wiibif,thirty(30)daysafterseparationfromtheservice,staternefitsof
. wtich must be reckoned as of hiJlrcr las day of office'

b. Public o6cials and ernployees und€r temPorary **t # 
'* 

*u;"6 .to 
file

uoder oath their SALNs and Discios[e ofBusiness Intercsts and Financial Connections in

accordance with the guidelines provided under these rules'

c.Publicoffcialsandernptoyeesarestrictly..requiredtofillinallapplicable
information antyor make a mre and detailed statemefit in their SALNs'

scctioa 2. .Ilutics of thc chicfiElo of t5c pcr:onncl/Administrrtivc

Divirion or Unit/ERMO

Upon receiving tbe SAIN forms, the chieflHead of the PersonneUAdministrative

Dvision or unit/I{RMO shall evaluate the same to detetrnine whether said stalements

h; b*n propedy accomplistred. A SALN is deerned properly accomplished when 4ll

appficabfe information ot darilt required thoein are provided by the filer- Items nol

appticalte to tfre fiter should be marked N/A (not applicable)

,/ Bortd SccrcurY v
imairdor Scqrurirt & Lirison OItrcc

copy:
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.TheChieflHeadofthePerson,eyAdministrativeDivisionorUnit/HRMoshall

submit a list of anployees ia alphabaicat order, who: a) fited their SALNs with complete

ar;-ul mJ rrra, ieiN. tut *io io*.ptete darq, and c) did mt file their sALNs, to the

toi oi om"", copy furnished rhe CSC' on or before May I 5 of every year'

Scction 3. Iflinistcriel puty of thc Hcrd

Ordcr l*-
of Ofiice to issue ComPliencc

lmmediatelyuponreceiptoftheaforementionedlistandrecommendatio4itslull
betheministeriald,,tyortt."Headofofficetoissueanorderrequiringthosewhohaye
incomplete data in their SALN to conecr/srpply the desired_,infcrmation and those who

did n; ndsubmit their SALNs to comply within . non-o<.tendible period of tbree (3) days

from receiP of said order.

Assets and/or properties acquire4 dooated or traosferred in the name of the filer

for a partic.lar yor, 6rrt o'o. not declated on hiJher SALN for that year, as the sarne

csme io his/he" k'wledge ooly after he/she has fileq corrected and/or s.rbmitted his/her

SALN, must be aleclared or reflected in the 6ler's nort or succeeding SALN'

Scction 4. Senction for Failure to Compty/Issurnce of e Show{ausc

Ordcr

Failure of an ofrcial or ernployee to mrrectisubmit his/her SALN in accordaoce

with the procedr.ue and within the giY€n period pursrant- to-the directive in Section 3

i"r*f .f,il be a ground for disciplinary action. The Head of Ofrce shall iszue a show-

causeorderdirectingtheofrcialoremployeeconcemedtosubmithis/hercommentor
cou*er-a6davit, -a if O" evidence so *arra'ts, proceed with the conduct of the

admioistrative proceedings pursrant to the Uniform Rulcs on Administrrtive Ceses in

the Civil Scrvicc lcSC-niofution No- 99-t9SO drtcd August 3| 1999) The ofiense

of faihfe to file SALN is punishable under Rulc fv, Section 52 (Bf(E) thereot with the

following penahies:

1'offense

2d offerrse

Suspension for one (1) morrth and.one (1) day to 6 monds

Dismissal &om the service

Scciion5.Trensmitta|ofallsubmittedSALNstotheconcerncdagcncics
on or bdorc Junc 30.

TheChiefltleadofthePerrconeUAdminisEativeDivisionorUnit/tIRMoshall
transmir atl orieinal copies ofthe SALNs received, on or before June 30 of wery year' to

the concemed offices, as specified below:

copy:
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Nationii OfE"e of tle 0nbudsman -President ad Yice-Presid€ ofthe Philippines

-Chairnrea aad Commissioaers of Constitrtimal
Ccnmissions and Offices

S€crEory offu Senarc -Seraors

Secraaq, Caeral of the House of
RfDrssafttit/Es +'-

{mgre*sum

Clerk of Court of the SuPrane Co.rn -Justices of the Suprtur Corlrt, Cort of
Appeals, Sandigatrbal"D and Court of Tax

App*l

Coun Administraror -!odgp" of the Regional Trial Cou4
Mctsopolitan Circuit Trid Cou( Mutricipat

and Sp€cid Corrts

Oftce oflhe Presidem -National Exccutive OfEcials srch as Manbss
of the C:bin*, Uodersecretaries and Assistm
S€cx*ari€s, including tbe Foreign Service

Offices
-Hcads of Govermeotou/B€d d Cffioued
Corporatims with original charters aDd theit
subsidiarics, aad State Colleges ard Universities

-O6cers of tbe Armod Foroes frdn thp raDk of
coloel or NaYal CaPtain

D€puty Ombudsdten -Rcgimal Officials d F'nnloyees of
fr,eparttrtffrs, Bureaus and fumnx of tte
Naicnat Gwermreot incfuding thc Judiciary

ard Coostiutiornl Cmnission and Ofrces
-Rei@al Oficials ad EmPloYees of
GovermtOu,nea
Cqporaios and then

Cooollcd
infurwbn

-AU d$er officials and erPloyG of Statc

Colleges ard Universities
-Rcgi@al Officers below lhe rank of Colond or
Naval Capriaio inclfiding Civilian Penonnel of
the AFP
-n{iml om"iats aru Employees of tho PNP

-ProviDcial Otrcials and Employees including

Govcrnors, Vice{ovemors and Salggunialg
Paalalawign Merabers

-Mrnicipal and CQ OfEcials and Employees

including Mayors, Vice-Mayors, Sanggusiang

Bayzn/Panlungsod Memben ad Barangay

Officials

IAIIdT. BAUTISTA

;lDir.ior Sccrtrri.t & Lidlor O6c.

copy:



Civil Service Cormissim -Att d"t Certral Officials and Errylopes of

Colocl or Naval CaPtain as wEll as

Persmd of the AFP
-All dkr Uniformed and Nonrmiformed

Cenrnl Oftcids ad Enplo-vees of tbe PNP'

BJMP ad BFP

it-

fkpafttrots, Bureaus aod fuacies of thc

Natiml Govemnent, moluding ths Judiciary

and Coostinrtimal Cormissiqs and O6ceq as

wsll as Gov€mrtd0wned ad Cffiolld
Corporaios aad their subsirliaries

-Appoidive Officials and F nplog'ecs of tlr
t"€ishtue
-elt oArt Cemal Officers belorx rhc Rank of

(a)

(c)

Scctiou 6. PcnrltY

TheHeadofofficeand/o/theCbiefltleadofthePersonnel/Adminisradve
Division or uait/IIRMO who failed to perform theh duties may be held liable for nqlect

oiA,rty ,oOer S*tion ,16' C'hlptcr 7, Subtitlc A, fidc I, Book V of thc Administretive

Codc of 19t7 (Erecutiw Ordcr No- 292).

Scction 7. Authority to Eshblhh Compliencc Procedurcs

Thefollowingslrallhavetheauthoritytoestablishcomplianceproceduresforthe
review of staternents to determine whether said stat€'ments have been propedy

accomplished. J

ln the case of Congresq the designated committees of both Houses of
Congress subject to aPproval !y tlle affrmative vote ofthe majority ofthe

particular House concerned -

In the case of the Executive Oepalt-eot, the heads of depannrents, offices

and agencies insofar as their respective departments, offices and agencies

are cofuerned srbject to approval ofthe Secretary ofJustice

In the case of the Judicial Depattment, the Chief Justice of the Supreme

Court.

(b)

RTANO T. BAUTISTA

rDoirlior SlcEt rirt & Lieirol Oftcc

copy:
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(d) In the case of the Constitutional Commissions and other Constitutional
Oflices, the r€specrive Chairman and members thereof; in the case of the
Office ofthe Ombudsman, the Ombudsman. -

The above officials shall likewise have the authority to render any opinion
inrcrpreting the provisions on the -review and compliance procedures in the filing of
statements of assets, liabilities, nehrmh and disclosure of information.

In the event said authorities determine that a statement is not properly filed, they
shall inform the reponing individual and direct him/her to take necessary corrcctive
action.

The individual to whom an opinion is rendered, and aly other individual involved
in a similar factual situation, and who, after issuance of the opinion acts in good faith in
accordance with it shall not be subject to any sanction provided in the Code.

[. Repealing Cleuse - sll previous rules inconsisient herewith are
deemed repealed or modified accordingly.

UI. Eltectivlty

These rules shall take effect after fifteen (15) calendar days from the date of
publication in a newspaper of general circulation.r

Quezon City, \ FEB 0 :

t

E*24*rrr"-
CESAR D. BI,JENAFLO(

Commissioner

xt}Oml+,1*tr$ f o. oA2r1 Yas publlsbcd Afl'1 7, 20o6 1n tho ,ndltpPlns Star.
SALNi

True Conv:

Attested by:

O T. BAUTISTA

ission Secretariat and Liaison Office

Rr{Nq !. BAUrrsrA-
-. !Orr0 JaCaatar, Vrroairior Scqttrrilr-I'Lirisoo o&c.
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p16 1{6. 3, s. 2013

MEMORANDUM CIRCULAR

ALL HEADS OF CONSTITUTIONAL BODIES;
DEPARTMENTS, BUREAUS AND AGENCIES OF THE
NATIONAL GOVERNMENTi LOCAL GOVERNMENT
UNITS, GOVERNMENT OWNED OR CONTROLLEI)
CORPORATIONS; AND STATE COLLEGES AND
I,JNIVERSITIES

Amendm€nt to th€ Review and Complience Procedure in the

Filing and Submission of the Strt€ment of Assets, Liabilities
and Nel Worth and Disclosure of Business Interests

and Financial Condiliors (CSC Memorandum Circular No.

l0 dtted April 17, 2fi)6)

SUBJECT

The Commission recently constituted a Technical Working Group (TWG)

composed of rcpresentatives ofdifferent govemment agencies and public sector uniolts to

review the Statement of Assets, Liabilities and Net*orth (SALN).

During the last meeting, the SALN-TWG agreed that therc is a need to amend

CSC Resoluiion No. 0G0231 dated Fcbruary l' 2006 as circularized in CSC

Memorandum Circular No. l0 dated April 17,2006 (Review and Compliance Procedue

in the Filing and Submission of the Statement of Assets, Liabilities and Netwonh and

Disclosure of Busine,ss Interests and Financial Conditions)-

In line with this agreement, the Commission promulgted CSC Resolurion No'

1300174 dated January 24,2013 which amended Sections 3 and 4 ofCSC Resolution No.

06-0231 dated February l, 2006 and CSC Memorandum Circular No. l0 dated April 17'

2006 and now rcads, as follows:

"scction 3. Minblerial Dury ol the Head of Office to Issue

Compliance O er.

-lltithin five (5) doys from receipt of the u{orementioned list and

recommendation, il shal! be the ministerial duty of the Head of Ofice to

issue an order requirittg lhose who hove incomplele data in rheir SALN to

correct/supply the desired information and those who did not file/submit

lt o R,tr lo Servc: Res,rlrriit:t, lcct*sibh, I oarlcous arrd l.frecliw Pallic Saaicc

B CSC BuiUD& IBP Road Constiruuoo Hilh, I126 Quezo, Ciry . l9l I -7935r9I I -:9l9rs3l -8(Ir: ' g csc?hil(gwcbrmil.csc.gorpfi . 5 ***.csc.gov.ph



their SALlis to comply within u nun-cxterulible period of thirty (30) da1ls

.fron receipt oJ the saii Onler. ''

"Srtioa 1. Senaion for Failan lo Cotnply/Iscuace of a Sho*
CotocMcr.

Failure oJ'an ofiicial ar emplqce to correcl:submit his/her SALN
in accordance with the procedure and u'ithin the given period pursuan! lt)
the directive in Section 3 hereof shall be a ground .for disciplinary action-
The Head of Ofrce slu l issue a show-cause order directing the oficial or
employee concerned b submit his/her uommsnl or counter-afidavil: arul
if the eidence so warranls, proceed *ilh lhe conduct of lhe adminisnatiye
pruceedings pursuant ,o tlv Revised Rules on Administrative Coses in the
Civil Senice (RRACCS). L'S(' Resolurion No. l101502 daed November 8.

2011. Th€ ofenre offailure to.file SALN is punishable under Section 16
(D)(8) of Rule X thereol: v'ith ,he follou ing pen<tlties:

I,'irst (ffin.se Suspension ofone (l) monrh orul one (l) da),
to sk (6) months

Secotd Wnse - Dismissal Jiom the service

"Public oflicials and employves wln fail to conqly within lhe
thirty (30) day period required undcr Section 3 hereof or who submit their
SALNs beynd the suid period slall he considered as not hoingfiled their
SALN\, and slull be made liable for the ofense of Failurt to F-ile SALti
with a Fmlty o! nspension oJ orv (l) month atd orc (l) day to six (6)
month lome frrst offense, and dismksal fron tlx service for the secord
ofense.

" Heads of agencies/ofices who fail t<t comply with the provisions
of CSC Resoltion No. 06-231 dated F ebruary l. 2 M, an snetded, shall
be liahle for Sinple Neglect of Duty. which shall be punishable by
suspension of one ( I ) month aru[ one ( I ) day to sk (6) months for the rtrsl
ofense, ond dismissal lrom the semice .for the second ofewe. "

All rules, regulalions urd issuances which are inconsistent lrerewith are hereby
repealed ameded or modified acordingly.

sco rl6f;eun Irr, MD, MSc
Chairman

January'24,2013

kJ,,r,t N.# q*., \lt r


