
iIOTICE OF VACANCY

as of November 12,2021

Status of Employment

Prefened Qualifi cations (Competencf.bas€d):

Education : Bact*r's @ree in Social tllort
Training : At leasl2r[ hours (24) hours of related training
Experience : At leasl three (3) year of related experi€nce

Ellgibility : RA 1080. Professional Eligibility for Social Work

Position

Designation

Salary

Number of Vacancy

AGa of Ass{Ifl#Eflt

A@elb sl'dl be gu6od ry $e tu{fi{ng Crit*ir d Evdurtkn:
Education (E)

Training (T)

Experbnce (E)

Examinations
lnterview
lPeR/ Performance Assessment Review
Total

Cut.O,fr Scores:

l. lnitial Shortlisting Obtain 750/o of the maximum total
score and only those who obtained

!ig! jvetg-s_e-!9gejll9g]9]__

Top five highest rating but overall

rating should not be less than B0%

25o/o

10o/o

25Yo

25o/o

10Yo

5o/o

100o/o

2. Final Shorflisting

Job Function:

. Review, consolidate and provide inpub to the etivity proposals and other budgetary requiremenb submitted by the
Municipal Links in the Cluste(

. Supervise and monitor implementation of apprcved actlvities as scheduled in the Work and Financial Plan;

. Provide technical Gsistance through clnsultation, meetings, dialogues, ciEe conferences and cond$t of spot checks
and mentoring h the Municipal Links in rEeting the procedural guidelines and policies ofthe program;

. Monitor and ensure the compliance Local Govemment Unib and partner agencies on supply side rEuirements of the
pr0aram;

o Monitor, Countercheck, track updates per municipality I follows:

o Total registration and enrcllment - lDs, odh of Commitnent & LBP forms
o Household data on attendance to FDS

o Resulb of Compliance Vermcafion

o Summary of submitted update foms
o Updating of lib€ry of schools and heal$ centers

o Summary of grievances and complainls received, responded and resolved

Complementation and convergHce of servicB
. Facilitate and/or conduct c8e management of households with dysfunctional families and/or whose household

membeB are in diffcut circumstances such as child and women abuse cases, child in conflict with the la and marital

conflct.
o Ensure close coordination with key partner agencies, LGUS and other stakeholdeB at the municipal level through the

Municipal Link lo facilitate compliance vermcaton, complementation of support s€wices and other requirements of the
program;
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. Monitor ard ensure functioning of the Municipal Advisory Commitees;

. Consolidate and provide inpub on the acomplishments and issues and recommendatbns submitted by the Municipal

Links;

. Facilitate conduct of performance evaluation of the Municipal Links;

. Perform other related tasks 6 may be assigned.

Due to the increasing incidence of COVID-1g, interested and qualified applicanb may submit heir application thru

recruitment.focrq@dswd.qov.ph with the complete scanned copies of the following documents below on or before

ilovember2,2021.
1. Application Letter ddressed to OIC Regional Director Ramel F. Jamen;

2. Pe6onal Oata Sheet (PDF File with dfled $gnatue ad passport sree lD Bictue (Civil Seflice Fom No- 2'l 2, Revised

20'17 with Work Experience sheet, which can be do,vnloded at mrw.csc.g0v.ph);

3. Transcript of Records;

4. Certificate of relevant trainings and seminars attended;

5. Copy of duly signed lndividual Performance Contreusummary of Rating of Performance Contract Assessment

H*h,H*t#rhi**n&iffirlilP0RTANT REIilINDERS-*

a. Files should be in a PDF/Word/Excel/lmage (ensure that it is clear and readable) and must not be compressed into

archive file formats such as RAR, zlPlcoogle Drive, lf applying for multiple positions, submit a separate set for each.

b. All communbations pertainin0 to yq.Jr applhation r$ll be sent via efiEil,
c. Be reminded to indicate APPLlCATlotl FoR PANTAWD- SoCLqL WELFARE OFFICER lll as the +mail subject.

d. Request for extension of submission and application with incomplete documents will not be facilitaled.

For inquiries, please call Human Resource Planning and Performance Managernent Section thru the telephone number

(085) 342- s619 bcd 114.

GENELYN P. RILLAS

AO V/ HRPPMS Head

November 15, 2021 v

The agency values diversity in its urod<pl&e and encourage qualified applicanb regardless of age, sex, sexual

orientation, ethnicity, political afiiliation, religion, disability and others.


