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g DSWD v BIDS AND AWARDS COMMITTEE

Department of Social Welfare and Development BACONG PILIPINAS DSWD FIELD OFFICE CARAGA

DRN: CARAGA-FO-BAC-A-COMM-25-05-15748-S

SUPPLEMENTAL / BID BULLETIN NO. 1

PROCUREMENT OF SEMI-EXPENDABLE - ICT EQUIPMENT FOR

TITLE : PROGRAM IMPLEMENTATION OF DSWD FIELD OFFICE CARAGA
(RICTMS, SOCPEN, CIU) C.Y. 2025 - BATCH 2

ITB NO. : 12034143

DATE ; May 27, 2025

This Supplemental/Bid Bulletin is issued to all prospective bidders announcing the following:

A. Please be advised of the following amendments in Section VII. Technical
Specifications of the Bidding Documents, to wit:

As Posted Amended Requirement
DESKTOP COMPUTER (SET) (inclusions: DESKTOP COMPUTER (SET) (inclusions:
16 Keyboard, Mouse, Mousepad and UPS 16 Keyboard, Mouse, Mousepad and UPS
SETSS | with AVR) SETSS | with AVR)
Hard Drive:2-512gb-SSD,-M-221TB-HDD Hard Drive: 2512gb SSD M.2, 21 TB HDD or
21Tb SSD M.2
PRINTER, All-in-One Color Ink Tank PRINTER, All-in-One Color Ink Tank
uf:?/s Printer (Print, Scan, Copy, Fax) with Wi-Fi, Uf;‘r’/s Printer (Print, Scan, Copy, Fax) with Wi-Fi,
Wi-Fi Direct, USB, and ADF Wi-Fi Direct, USB, and ADF
Print Resolution: Up-to-6760-x-1440-dpi Print Resolution: 25760 x 1440 dpi
ink Yield: Up to-4:5600 pages{black}7500pages Ink Yield: 24,500 pages (black), 27,500 pages
(coler)-black-cyan,magenta—yellow (color) black, cyan, magenta, yellow
C{ °p| y;Speed: Hip-t7-7-cpa (black):2.8-opi Copy Speed: 2 7.7 cpm (black), 23.8 cpm (color)
FAX | Page Memory: Up-to-100-pages FAX | Page Memory: = 100 pages
Document and Media Handling | Output Tray Document and Media Handling | Output Tray
Capacity: Capacity:
Upto-30-sheets 2 30 sheets
PRINTER, All-in-One A3-capable Color
PRINTER;- All-in-One-Colerink-Tank Inkjet Printer (Print, Scan, Copy, Fax) with
1 i int; . i LA 1 Automatic Duplex Printing, = 50-sheet
unT | FiDireet,-USBrand Auto-Duplex(HEAVY unit | ADF, Wired and Wireless Connectivity,
bUuTry) and 2 2.7-inch Touchscreen LCD (HEAVY
DUTY)
Print Resolution: Up-to-1,200-x-6.000-dpi Print Resolution: 21200 x 4800 dpi
. . " Print S : 228.0 ipm mono/color
Print Speed: Up-to-17-ipm-{mene)-16.5-ipm Duplexp:::ting: Au‘t)omatic two-sided printing
<Dsuspl glel )x Printing: : : supported_ for paper sizes including A3_, Ledger,
SRR - otioe-DreuinG; Legal, Folio, A4, A5, Legal and Executive
- 2 Borderless Printing: Supported for A3, A4, Letter,
Borderless Printing: Supperied-up-to-Ad-size AE arid various phog) sizgs
Ink Yield: Up-to-7;500-pages-{black)-5.000-pages Ink Yield: 23,000 pages (black), 21,500 pages
(coler)-black;cyanmagenta-yellow (color) black, cyan, magenta, yellow
Copy Speed: Up-to-13-ipm-{mone)10-5-ipm Copy speed: 225 pages per minute (ppm) for both
(color) monochrome and color
Copy Resolution: Up-te-1,200-x1200-dpi Copy Resolution: 21200 x 4800 dpi
Multi-Copy: Up-to-99-copies Multiple copies: 2999 copies
Scanner Type: Flatbed-with-ClS(Contactimage Scanner Type: Flatbed and ADF
Os epltliscsal) Besolution: : Optical Resolution: %1 ,200 x 2,400 dpi (scanner
o e 2‘. 0a-dp glass), 2600 x 600 dpl_(ADF) )
I(ni t;.eirpoilatge di R;esol Iuationgzgl;l EIE ;IQ,ZI ggE ;IQ),EGG :s\t,:ar:'g:vlvastiﬁh%esolutlon. 219,200 x 19,200 dpi
dpi-fMindows-enhy)
Document and Media Handling | Input Tray Document and Media Handling | Input Tray
Capacity: 150-sheets(80-gsm) Capacity: 2250 sheets main tray
ADF Capacity: 20-sheets ADF Capacity: 250 sheets
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Connectivity | Interfaces: Hi-Speed USB 2.0, Wi-
Fi (IEEE 802.11b/g/n), Wi-Fi Direct

Connectivity | Interfaces: Hi-Speed USB 2.0, Wi-
Fi (IEEE 802.11b/g/n), Wi-Fi Direct,

Additional Specs:
Wired LAN (10Base-T/100Base-TX) Display: 22.7”
TFT Color LCD Touchscreen, Memory: 256 MB

8 COMPUTER MONITOR (inclusion: HDMI

8 COMPUTER MONITOR (inclusion: HDMI
uNiT/s | Cable, Power Cord)

uNiT/s | Cable, Power Cord)

with stand

3 DOCUMENT SCANNER, HIGH VOLUME

3 DOCUMENT SCANNER, HIGH VOLUME

UNIT/S UNIT/S
Daily Duty Cycle: Up-to-5:500-sheets Daily Duty Cycle: 25,500 sheets
chfs EXTERNAL HARD DRIVE, 1TB chfs EXTERNAL HARD DRIVE, 1TB

Enclosure: USB-3.0-to- SATA-External-Enclosure
for SSD.& HDD Tool-Free.i lat
or-tools-required)-Plug-and-Play

Storage: 1 TB

Internal Interface: SATA (Serial ATA)

External Interface: USB (USB 3.0/3.1/3.2/
USB-C)

Interface Design: USB-to-SATA bridge must be
detachable (not soldered directly onto the drive’s
PCB)

Drive Type: Standard 2.5" HDD or SSD
Enclosure Requirement: Accessible and
supports internal drive removal or upgrade

B. Please be advised of the following amendments in Section VIIl. Checklist of
Technical and Financial Documents of the Bidding Documents, to wit:

As Posted

Amended Requirement

. TECHNICAL COMPONENT ENVELOPE
Class "A” Documents

Legal Documents

[J(a) Valid PhilGEPS Registration Certificate (Platinum
Membership) (all pages);

or

[J(b) BIR Certificate of Registration;

Technical Documents

[J(c) Statement of the prospective bidder of all its
ongoing government and private contracts, including
contracts awarded but not yet started, if any, whether
similar or not similar in nature and complexity to the
contract to be bid; and

[J(d) Statement of the bidders Single Largest
Completed Contract (SLCC) similar to the contract to
be bid, except under conditions provided for in
Sections 23.4.1.3 and 23.4.2.4 of the 2016 revised IRR
of RA No. 9184, within the relevant period as provided
in the Bidding Documents; and

[I(e) Original copy of Bid Security. If in the form of a
Surety Bond, submit also a certification issued by the
Insurance Commission; or Original copy of Notarized
Bid Securing Declaration; and

[J(fy Conformity with the Technical Specification and
Additional Documentary Requirements, which may
include:

(a) production/ delivery schedule

(conformation of Section VI.

Schedule of Requirements);

(b) manpower requirements (indicate

manpower to be assigned in the project)

(c) and/or after-sales/parts, if

applicable

. TECHNICAL COMPONENT ENVELOPE
Class “A” Documents

Legal Documents

[J(a) Valid PhilGEPS Registration Certificate (Platinum
Membership) (all pages);

or

[J(b) BIR Certificate of Registration;

Technical Documents

[l(c) Statement of the prospective bidder of all its
ongoing government and private contracts, including
contracts awarded but not yet started, if any, whether
similar or not similar in nature and complexity to the
contract to be bid; and

[J(d) Statement of the bidder's Single Largest
Completed Contract (SLCC) similar to the contract to
be bid, except under conditions provided for in
Sections 23.4.1.3 and 23.4.2.4 of the 2016 revised IRR
of RA No. 9184, within the relevant period as provided
in the Bidding Documents; and

[I(e) Original copy of Bid Security. If in the form of a
Surety Bond, submit also a certification issued by the
Insurance Commission; or Original copy of Notarized
Bid Securing Declaration; and

[I(fy Conformity with the Technical Specification and
Additional Documentary Requirements, which may
include:

(a) production/delivery schedule

(conformation of Section VI.

Schedule of Requirements);

(b) manpower requirements (indicate

manpower to be assigned in the project)

(c) and/or after-sales/parts, if

applicable
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(d) manufacturer-issued brochure and/or
pictures of the proposed item(s) indicating
the brand and  model offered

(e) If the bidder is an Exclusive or
Authorized Distributor/Dealer, submit:

O Certificate or Contract issued by the
Manufacturer confirming the bidder's
status as an Exclusive or Authorized
Distributor/ Dealer; Document must be valid
for the entire duration of the bidding

period.

If the bidder is an Agent of an

Exclusive or Authorized
Distributor/Dealer, submit:

[ Certificate of Distributorship or
Dealership Agreement issued by the
Manufacturer to the Distributor/ Dealer;

O Certificate, Contract, or

Dealership Agreement between the
Distributor/Dealer and the bidder; Both
documents must be valid for the entire
duration of the bidding period.;

(g) 1SO 9000 Certification (for Laptop

and Desktop);

(h) Energy Star Certification (for Laptop
and Desktop);

(i) Proof or List of Nationwide Service
Center (for Laptop and Desktop);

(j) Proof must be provided that the

proposed brand has an established technical
web support system, which enables brand
providers or bidders to log in and input
product service codes or item codes. This
system should allow for efficient tracking of
defective or RMA (Return Merchandise
Authorization) products and ensure a
prompt turnaround time for technical support
services. (for Laptop and Desktop);

[I(g) Original duly signed Omnibus Sworn Statement
(OSS); and if applicable, Original Notarized
Secretary’s Certificate in case of a corporation,
partnership, or cooperative; or Original Special Power
of Attorney of all members of the joint venture giving
full power and authority to its officer to sign the OSS
and do acts to represent the Bidder;

Financial Documents

[(h) The Suppliers audited financial statements,
showing, among others, the Supplier’s total and current
assets and liabilities, stamped “received” by the BIR or
its duly accredited and authorized institutions, for the
preceding calendar year which should not be earlier
than two (2) years from the date of bid submission; and

[(i) The prospective bidder's computation of Net
Financial Contracting Capacity (NFCC); or A
committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation.

Class “B” Documents

[(j) If applicable, a duly signed joint venture agreement
(JVA) in case the joint venture is already in existence;
or duly notarized statements from all the potential joint
venture partners stating that they will enter into and

(d) manufacturer-issued brochure and/or
pictures of the proposed item(s) indicating
the brand and model offered

(e) If the bidder is an Exclusive or
Authorized Distributor/Dealer, submit:

[0 Certificate or Contract issued by the
Manufacturer confirming the bidder's
status as an Exclusive or Authorized
Distributor/ Dealer; Document must be valid
for the entire duration of the bidding

period.

(f) If the bidder is an Agent of an
Exclusive or Authorized
Distributor/Dealer, submit:

[0 Certificate of Distributorship or
Dealership Agreement issued by the
Manufacturer to the Distributor/ Dealer;

[ Certificate, Contract, or

Dealership Agreement between the
Distributor/Dealer and the bidder; Both
documents must be valid for the entire
duration of the bidding period.;

(g) 1SO 9000 Certification or better (for
Laptop and Desktop);

(h) Energy Star Certification (for Laptop and
Desktop);

(i) Proof or List of Nationwide Service
Center (for Laptop and Desktop);

(j) Proof must be provided that the

proposed brand has an established technical
web support system, which enables brand
providers or bidders to log in and input
product service codes or item codes. This
system should allow for efficient tracking of
defective or RMA (Return Merchandise
Authorization) products and ensure a
prompt turnaround time for technical support
services. (for Laptop and Desktop);

(k) Certification from the manufacturer or
distributor that the offered brand has existed
in the market for at least 10 years. (for laptop
and desktop);

[J(g) Original duly signed Omnibus Sworn Statement
(0SS); and if applicable, Original Notarized
Secretary’s Certificate in case of a corporation,
partnership, or cooperative; or Original Special Power
of Attorney of all members of the joint venture giving
full power and authority to its officer to sign the OSS
and do acts to represent the Bidder;

Financial Documents

((h) The Suppliers audited financial statements,
showing, among others, the Supplier’s total and current
assets and liabilities, stamped “received” by the BIR or
its duly accredited and authorized institutions, for the
preceding calendar year which should not be earlier
than two (2) years from the date of bid submission; and

[(i) The prospective bidder's computation of Net
Financial Contracting Capacity (NFCC); or A
committed Line of Credit from a Universal or
Commercial Bank in lieu of its NFCC computation.

Class “B” Documents
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abide by the provisions of the JVA in the instance that
the bid is successful.

Other documentary requirements under RA No. 9184

(as applicable)

[I(k) [For foreign bidders claiming by reason of their
country’s extension of reciprocal rights to Filipinos]
Certification from the relevant government office of
their country stating that Filipinos are allowed to
participate in government procurement activities for the
same item or product.

LI(l) Certification from the DTI if the Bidder claims
preference as a Domestic Bidder or Domestic Entity.

Il. FINANCIAL COMPONENT ENVELOPE

[J(a) Original of duly signed and accomplished
Financial Bid Form; and

[I(b) Original of duly signed and accomplished Price
Schedule(s).

Ll(j) If applicable, a duly signed joint venture agreement
(JVA) in case the joint venture is already in existence;
or duly notarized statements from all the potential joint
venture partners stating that they will enter into and
abide by the provisions of the JVA in the instance that
the bid is successful.

Other documentary requirements under RA No. 9184

(as applicable)

[I(k) [For foreign bidders claiming by reason of their
country’s extension of reciprocal rights to Filipinos]
Certification from the relevant government office of
their country stating that Filipinos are allowed to
participate in government procurement activities for the
same item or product.

[J() Certification from the DTI if the Bidder claims
preference as a Domestic Bidder or Domestic Entity.

Il. FINANCIAL COMPONENT ENVELOPE

[J(@) Original of duly signed and accomplished
Financial Bid Form; and

[J(b) Original of duly signed and accomplished Price
Schedule(s).

The bid price for each item classified as a Semi-Expendable item must comply with the
guidelines outlined in COA Circular No. 2022-004, issued on May 31, 2022.

(please see attached circular)

This Supplemental Bid Bulletin is considered an integral part of the bidding documents. All
other provisions of the bidding documents not expressly amended or modified in this
Supplemental Bid Bulletin shall remain in effect.

Please be guided accordingly.

JEAN R S. PARAJES

and Awards Committee

Chairperson, Bid

T

Received from DSWD, Supplemental/Bid Bulletin No.1 for the PROCUREMENT OF SEMI-
EXPENDABLE - ICT EQUIPMENT FOR PROGRAM IMPLEMENTATION OF DSWD FIELD
OFFICE CARAGA (RICTMS, SOCPEN, CIU) C.Y. 2025 - BATCH 2 (ITB No. 12034143)

RECEIVED BY DATE:

(SIGNATURE OVER PRINTED NAME)

DESIGNATION
COMPANY

PAGE 4 of 4
DRN: CARAGA-FO-BAC-A-COMM-25-05-15748-S | SUPPLEMENTAL BID BULLETIN

DSWD | FIELD OFFICE XIII | BIDS AND AWARDS COMMITTEE




REPUBLIC OF THE PHILIPPINES

COMMISSION ON AUDIT

Commonwealth Avenue, Quezon City

CIRCULAR
No. . 4 092 . OOL}
Date : 'MAY 3 1 2022
TO : All Heads of the National Government Agencies (NGAs) and

Government Corporations (GCs); Local Chief Executives; Heads of
Finance/Comptrollership/Financial Management Services; Chief
Accountants/Heads of Accounting Units; Budget Officers/Heads of
Budget Units; Heads of Property and/or Supply Division/Unit;
Commission on Audit (COA) Assistant Commissioners, Directors,
Auditors; and All Others Concerned

SUBJECT : Guidelines on the Implementation of Section 23 of the General
Provisions of Republic Act (RA) No. 11639 also known as the General
Appropriations Act (GAA) for Fiscal Year (FY) 2022 relative to the
increase in the capitalization threshold from P15,000.00 to P50,000.00

1.0 RATIONALE

1.1 Section 23" of the General Provisions of RA No. 11639 or the FY 2022 GAA
provides that tangible items below P50,000.00 shall be accounted as semi-
expendable property. The increase in the capitalization threshold was envisioned
to lead to a more efficient utilization of funds in the procurement of goods.
However, as stated in the President’s Veto Message, the implementation of the
provision for the increase in the capitalization threshold from below P15,000.00
to below P50,000.00 shall be subject to the issuance by COA of appropriate
accounting and auditing rules and regulations.? Pending the issuance from COA,

the agencies/entities shall still apply the existing accounting and auditing rules
and regulations.

1.2 In view of the abovementioned developments and in consonance with the rule-
making function of this Commission as provided under Section 2(2)° of Article

! Semi-expendable Property. Tangible items below Fifty Thousand Pesos (P50,000.00) shall be accounted as
semi-expendable property. (CONDITIONAL IMPLEMENTATION - President’s Veto Message, December
30,2021, Volume I-B, page 819, Republic Act (RA) No. 1 1639)

* RA No. 11639 or the General Appropriations Act (GAA) FY 2022. President’s Veto Message.

3 The Commission shall have exclusive authority, subject to the limitations in this Atticle, to define the scope of
its audit and examination, establish the techniques and methods required therefor, and promulgate accounting
and auditing rules and regulations, including those for the prevention and disallowance of irregular,
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2.0

3.0

4.0

IX-D of the 1987 Philippine Constitution and Section 25(4),* Chapter 2, Title I of
Presidential Decree (PD) No. 1445 or the Government Auditing Code of the
Philippines, this Circular is issued to prescribe the guidelines on the
implementation of Section 23 of the General Provision of FY 2022 GAA.

COVERAGE

This Circular shall be implemented by all NGAs, Local Government Units (LGUs),

and GCs.

DEFINITION OF TERMS

For the purpose of this Circular, the following terms shall be construed to mean as
follows:

3.1 Semi-expendable property — tangible items which meet the definition and

3.2

33

34

recognition criteria of Property, Plant and Equipment (PPE), but below the
capitalization threshold of P50,000.00.

Capitalization threshold — refers to the monetary value at which an entity elects
to capitalize tangible assets that are used in operations and that have initial useful
lives extending beyond a single reporting period.

Current Replacement Cost — is the cost the entity would incur to acquire the asset
on the reporting date.’

Tangible Assets/Items — are identifiable non-monetary assets with physical
substance.

IMPLEMENTING GUIDELINES

4.1.

Tangible items which meet the definition and recognition criteria of PPE but cost
is below Fifty Thousand Pesos (P50,000.00) shall be accounted in the books of
accounts of the agencies as semi-expendable property. This shall be supported by
the issuance of the Inventory Custodian Slip (ICS) to establish accountability of
the end-user. ICS shall be issued to the end-user and shall be renewed every
three years or every time there is a change in custodianship/user of the property.
The threshold shall be applied on an individual asset or per item basis. Each item
within the bulk acquisition such as library books, small equipment, computer

unnecessary, excessive, extravagant, or unconscionable expenditures or uses of government funds and
properties.

* To promulgate auditing and accounting rules and regulations so as to facilitate the keeping, and enhance the
information value, of the accounts of the government.

® Par. 9, International Public Sector Accounting Standards (IPSAS) 12-Inventories (2019 version).
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4.2.

43.

4.4.

peripherals, work animals, and the like, will need to meet the amount of below
P50,000.00 to be recognized as semi-expendable property.

The increase in the capitalization threshold from P15,000.00 to P50,000.00 shall
be considered as a change in accounting policy and shall be applied
retrospectively. It means that the new capitalization threshold of P50,000.00

shall be applied for all tangible items purchased in calendar year (CY) 2022
onwards and in the prior years.

For issued tangible items acquired prior to CY 2022 with amounts from
P15,000.00 to below P50,000.00 previously classified as PPE:

a. The carrying amount shall be expensed/charged to the following accounts, as
applicable:

i.  Accumulated Surplus/(Deficit) for NGAs and GCs classified as Non-
Commercial Public Sector Entities;

ii.  Retained Earnings/(Deficit) for GCs classified as Commercial Public
Sector Entities; or

iii.  Prior Period Adjustment and Government Equity for LGUs.

b. The corresponding accumulated depreciation and accumulated impairment
loss shall be closed in the books of accounts.

c. The existing Property Acknowledgment Receipts (PARs) for these items may
be retained by the end-users and shall serve as the ICS until their
accountabilities for such items are extinguished. Thus, the existing PARs
need not be replaced with new ICSs.

d. For additional control and safeguard, please refer to paragraphs 4.8.b. and
4.9.b of this Circular.

For tangible items acquired prior to CY 2022 with amounts from P15,000.00 to
below P50,000.00 previously classified as PPE which are still in the custody of
the Supply and/or Property Division/Unit:

a. These items shall be reclassified to the appropriate semi-expendable property
account.

b. The Property Cards being maintained by the Supply and/or Property

Division/Unit for these items shall serve as Semi-Expendable Property Card
(SPCs) until these items are issued.
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c. The Property, Plant and Equipment Ledger Cards being maintained by the
Accounting Division/Unit for these items shall serve as Semi-Expendable
Property Ledger Cards (SPLCs) until these items are issued.

4.5. For tangible items acquired prior to CY 2022 with amounts below P15,000.00
which are already classified as semi-expendable property and are still in the
custody of the Supply and/or Property Division/Unit:

a. The Stock Cards being maintained by the Supply and/or Property
Division/Unit for these items shall serve as SPCs until these items are issued.

b. The Supplies Ledger Cards being maintained by the Accounting
Division/Unit for these items shall serve as SPLCs until these items are
issued.

4.6. A change in accounting policy requires retrospective application. The entity shall
adjust the opening balance of each affected component of net assets/equity for
the earliest period presented, and the other comparative amounts disclosed for
each prior period presented as if the new accounting policy had always been
applied.’ It means that the entity shall restate the amounts for prior period/s in
the comparative financial statements to reflect the change in accounting policy.

4.7. To strengthen controls over the semi-expendable property, the following forms,
registry, and reports are prescribed as annexes:

4.7.1. Annex A.1 — Semi-Expendable Property Card (SPC)

This form shall be maintained in the Supply and/or Property
Division/Unit for each class of semi-expendable property to record
promptly the acquisition (based on the Inspection and Acceptance Report
and other supporting documents), issue/transfer/disposal and the
description/ information about the asset.

4.7.2. Annex A.2 — Semi-Expendable Property Ledger Card (SPLC)

This form shall be kept in the Accounting Division/Unit to record
promptly  the acquisition, description, custody, impairment,
issue/transfer/disposal, repair history, and other information about the
property.

8 Third paragraph of Section 38, Chaptek 19-Financial Reporting, Volume I of the Government Accounting
Manual for National Government Agencies.
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4.7.3.

4.7.4.

4.7.5.

4.7.6.

4.7.1.

Annex A.3 — Inventory Custodian Slip (ICS)

This form is used by the Property and/or Supply Division/Unit to issue
tangible items amounting to less than P50,000.00 to end-user to establish
accountability over them.

Annex A.4 — Registry of Semi-Expendable Property Issued (RegSPI)

This registry shall be maintained in the Property and/or Supply
Division/Unit for each class of issued semi-expendable property. The
Property and/or Supply Custodian shall record promptly the issue, return,
reissue, disposal, and other information about the property if returned and
the description/information about the asset. It shall be maintained by fund.
ICS shall be maintained continuously and recorded in sequential manner
to keep track of any missing ICS. (Note: This functions similarly to SPC,
however only a registry is recommended to be maintained since issued
semi-expendable property are already derecognized in the books of
accounts.)

Annex A.5 — Inventory Transfer Report (ITR)

The report shall be used every time there is a transfer of inventory such as
donation, reassignment, relocation, and the like, from an outgoing officer
to his successor or from one accountable officer/employee to another of
the same or another entity, or from one entity/agency to another
entity/agency.

Annex A.6 — Receipt of Returned Semi-Expendable Property (RRSP)

This form shall be prepared by the Accountable Officer for returned semi-
expendable property whether serviceable or unserviceable.

Annex A.7 — Report of Semi-Expendable Property Issued (RSPI)

This report shall be prepared by the Property and/or Supply Division/Unit
to report/summarize all issued semi-expendable property (by semi-
expendable property number) at least weekly. It shall be prepared by the
Property and/or Supply Custodian based on the ICS and shall be used by
the Accounting Division/Unit as basis in preparing the journal entry
voucher to recognize the semi-expendable property issued.

In this form, the ICS No. is indicated and the agency can check anytime if
there are missing ICS at hand since ICS is the only accountability form
for the issuance of semi-expendable property. Proper keeping and
monitoring of the ICS by the Property/Supply Officer is recommended.
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4.8.

4.9.

4.7.8.

4.7.9.

The Property/Supply Officer shall conduct periodic monitoring of all ICS
issued to ensure that the accountability of concerned employees is
checked.

Annex A.8 — Report on the Physical Count of Semi-Expendable Property
(RPCSP)

This form shall be used to report the physical count of semi-expendable
property, which are owned by the agency/entity, by type of property still
in the custody of the Property and/or Supply Division/Unit as at a given
date. It shows the balance of semi-expendable items per card and per
count and shortage/overage, if any. It shall be prepared annually and by
fund by the Inventory Committee.

Anmnex A.9 — Report of Lost, Stolen, Damaged or Destroyed Semi-
Expendable Property (RLSDDSP)

This report shall be used by the accountable officer/employee to report or
notify within 30 days the officials concerned of the loss, theft, damage or
destruction of the semi-expendable property whether issued or unissued.
The RLSDDSP shall support the subsequent request for relief from
property accountability.

4.7.10. Annex A.10 — Inventory and Inspection Report of Unserviceable Semi-

Expendable Property (IIRUSP)

This report shall be used to account for all unserviceable semi-expendable
property of an entity which is subject to disposal. It shall be prepared by
the Property and/or Supply Division/Unit.

For additional control and to safeguard the semi-expendable property
considering that more valuable items shall be covered by the new capitalization
threshold, the semi-expendable property shall be classified into two categories:

a. Low-valued items — cost of each item is P5,000.00 or less; and

b. High-valued items — cost of each item is more than P5,000.00 but less than
P50,000.00.

The accountability for semi-expendable property shall also be segregated based
on a categorization, as follows:

a. Low-valued items — accountability shall be extinguished upon expiration of
the estimated useful life, or upon return of the property before the end of its
useful life, whether serviceable or non-serviceable, to the Property and/or
Supply Division/Unit; and

ge 6 of 9 ﬁ“\



4.10.

4.11.

4.12.

4.13.

4.14.

b. High-valued items — accountability shall only be extinguished upon return of
the item to the Property and/or Supply Division/Unit or in case of loss, upon
approval of the request for relief from property accountability, regardless of
the expiration of the estimated useful life.

Upon expiration of the estimated useful life for low-valued semi-expendable
property, the issued ICS to end-user shall be automatically cancelled. The end of
its useful life means the end of the accountability of the end-user. However, if
the low-valued semi-expendable property is deemed unserviceable before the
end of its useful life, it shall be returned to the Property and/or Supply
Division/Unit for cancellation of the ICS and proper disposal. The return of low-
valued items by the end-user shall be recorded in the IIRUSP. Another/New
semi-expendable property of the same nature or use shall not be issued, unless
justifiable, before the expiration of the estimated useful life or cancellation of the
ICS previously issued to the end-user.

For issued high-valued semi-expendable property which have become
unserviceable, these shall be reported by the Property/Supply Officer in the
[IRUSP upon return by the end-user.

The agency shall determine/provide the estimated useful life of each semi-
expendable property, subject to post-audit of the COA auditors concerned. The
agency is in the best position to estimate the useful life of their semi-expendable
property. The agency shall also issue an updated policy/memorandum
determining/providing the estimated useful life, as necessary.

To serve as a guide, a range of estimated useful life per class is provided, as
follows:

o Semi-Expendable Machinery and Equipment - 5 to 15 years
o Semi-Expendable Furniture, Fixtures and Books - 2 to 15 years

The above life span of semi-expendable property may be used unless a more
appropriate estimated useful life of semi-expendable property is determined by
the agency based on the nature of its operation and mission, among others.

Based on the above life spans, the entity shall prepare the specific estimated
useful life for each semi-expendable property based on its experience on the life
of its asset, and copy furnished the COA auditors.

For proper maintenance of ICS, the Property and/or Supply Division/Unit shall
assign separate ICS control number for low-valued items and high-valued items.
Segregation of ICS for semi-expendable property will ensure proper monitoring
of accountability particularly for high-valued items which accountability only
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expires after the return of the item or in case of loss, upon approval of the request
for relief from property accountability.

4.15. The acquisition of a semi-expendable property shall comply with the prevailing
procurement policies and procedures prescribed in RA No. 91847 and its Revised
Implementing Rules and Regulations.

4.16. Semi-expendable property shall be covered by the policies of International
Public Sector Accounting Standard (IPSAS) 12—Inventories. Hence, they are not
subject to depreciation but subject to impairment.

4.17. When high-valued semi-expendable property is lost by the end-user, the
accountable officer shall apply the existing policies and guidelines for request for
relief from property accountability of lost government property.

4.18. In case of loss of unissued semi-expendable property, the Property/Supply
Officer shall notify the Accounting Department thru the RLSDDSP, which
serves as the Notice of Loss, as basis for the derecognition in the books of
account. The loss shall be charged to account “Loss of Assets” at its carrying
amount and credited to the appropriate inventory account — semi-expendable.
Should the Property/ Supply Officer fail to file pursuant to Section 73 of the PD
No. 1445 and Section 5 of the 2009 Revised Rules of Procedure of the COA a
request for relief from accountability within 30 days from date of submission of
RLSDDSP, the Chief Accountant shall record a debit to “Due from Officers and
Employees” account and a credit to “Other Deferred Credits” account the
amount of the loss. Once the request for relief from property accountability is
granted, the latter accounting entry shall be reversed.

4.19. When a semi-expendable property is lost before the end of its useful life in the
possession of the official/employee to whom it is issued, the loss shall be
recorded by the Chief Accountant upon the receipt of RLSDDSP as debit to
“Due from Officers and Employees™ and a credit to the account “Other Deferred
Credits” at its Current Replacement Cost with the same condition and
specifications of the lost semi-expendable property at the time of loss.

4.20. Annex B of this Circular enumerates the procedures to be followed in the
Receipt, Inspection, Acceptance and Recording of Deliveries of Semi-
Expendable Property; Procedures in the Requisition and Issue of Semi-
Expendable Property; and Procedures on the Transfer, Return, Re-issue and
Disposal of Semi-Expendable Property.

7 Government Procurement Reform Act.
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5.0 SAVING CLAUSE

Any clarification or request for assistance on the implementation of this Circular or
cases not covered herein shall be referred to this Commission through the Government
Accountancy Sector.

6.0 REPEALING CLAUSE

All circulars, memoranda, and other issuances or any parts thereof inconsistent with
the provisions of this Circular are hereby amended, modified, or revoked accordingly.

7.0  EFFECTIVITY

This Circular shall take effect 15 days after its publication in a newspaper of general
circulation.
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